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Message From the President
Greetings from The Kaleo Institute. I want to personally thank you for taking the time to review our
academic catalog. Although the foundation of the college dates back to 1976, The Kaleo Institute
began as a mandate from God in early 2001. The call was simple but profound. Provide academic
excellence, guided by the power of the Holy Spirit, to equip the Body of Christ to do the work of the
ministry. My hearts desire in this mandate has been that the Lord would bring our faculty,
administration, staff, and students together as a family. Working side by side to celebrate our
victories and together conquer our struggles through the power of Christ Jesus as we further the
Kingdom of God.
I am always encouraged when I talk with our student body and alumni. The kind words that they
share about their education at Kaleo and the doors that it has opened are humbling. They always
seem to make mention of a particular course that they are taking that appears to be specifically
designed to equip them for the situation that the Lord has placed them in.
Years ago, while I was serving in Pastoral ministry in the Northeast the Lord revealed that someday
my family would be serving together in full time ministry. Not only has God made a way for my wife,
Dr. MJ, and my two sons to serve at the school, but also he has expanded my family to include every
member of the board, every student, every faculty, administrator and staff personnel. I invite you to
join our family.
The Lord Bless You.

Rev. Dr. Kenneth L. Brewer
President

Administration and Staff
Rev. Dr. Kenneth L. Brewer, President
D.Ed., Faith Theological Seminary
Dr. Mary Jane Brewer, Dean of Chapel
D.Min., Honorary, Logos University
Enrolled in the M.W.S. Program at The Robert E. Webber Institute for Worship Studies
Dr. Christopher K. Brewer, Vice President of Academic Development and Registrar
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Dr. Larry Ellis, Thesis Director
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Jonathan Garces, Director of Internet and Web Resources
B.S., University of Central Florida
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Robert Gorini, Daytona Campus Director
Currently enrolled in the Doctor of Worship Studies program, The Robert E. Webber Institute for
Worship Studies
M.W.M., The Kaleo Institute
Kris Mohrman, Daytona Campus Admission Counselor
M.W.M., The Kaleo Institute

Academic Calendar
The Kaleo Institute Semester
Dates 2012-2014
The SouthPoint Community Church Learning Center Spring semester begins March 14, 2014 as a
complement to the online program (hybrid). Check online at KaleoInstitute.org for details.
Online Semester Dates:
Spring
Registration Deadline
December 22, 2012
December 22, 2013

First day of courses
January 7, 2013
January 6, 2014

Final day of courses
April 8, 2013
April 7, 2014

Summer
Registration Deadline
April 22, 2013
April 23, 2014

First day of courses
May 6, 2013
May 5, 2014

Final day of courses
August 5, 2013
August 4, 2014

Fall
Registration Deadline
August 23, 2013
August 16, 2014

First day of courses
Sept 6, 2013
Sept 1, 2014

Final day of courses
Dec 6, 2013
Dec 1, 2014

	
  

2014-‐2015	
  CATALOG	
   5	
  

About The Kaleo Institute
“For me, one of the greatest things about The Kaleo Institute is that I am able to be better equipped for the
calling God has on my life, not just prepared for a career. Though my calling can lead to a career, a career
will never overtake my calling. Brewer is the place to know how to walk in your calling too!”
Rev. Jim Knarr
Pastor of Wellspring Church, Clifton Springs, New York, Class of 2011
“Simply put The Kaleo Institute means everything to me. When God blessed me with the desire of my heart
to get a college degree based in His word, He provided the best by leading to me BCC. It was a confidence
building, restrengthening of faith time. Delving into His Words brought a newfound excitement,
understanding and clarity of issues I had struggled with for so long. When I “asked” I “received” more than
I could ever imagine.”
Laura Zimmerman,
Christian High School Librarian, Rochester, New Hampshire, Class of 2009
“I love going to a school where I can study something and then go to church and clearly see the life
application of what I just studied. It really helps me to connect the dots in my walk with God and my
ministry. Thank you!”
Xchoiquel Hunt
Associate Pastor, Detroit, MI, Class of 2013
The faculty, staff, administration, and board of The Kaleo Institute stand together on the foundation
that all believers in Jesus are called into ministry. Through focused preparation, centered in the
study of the Word of God, can help equip you to fulfill all that the Lord has prepared for you to do!
Let us answer a few questions you may have…
If the school were to be summarized in just one word, what would it be?
The Kaleo Institute is all about “relationships”. The Kaleo Institute is grounded in the covenant
relationship that we have in Christ and built through personal relationships that are cultivated by
The Word of God. Every student, staff and faculty member is an important part of our community;
we want to invite you to join the family.
What does “The Kaleo Institute” stand for?
Kaleo is the English transliteration of the Greek word for “calling”. As Christians we are all called to
be ministers of the Gospel of Jesus. Jesus tells His disciples, in what has become known as “The
Great Commandment”, to “I have been given all authority in heaven and on earth. Therefore, go and
make disciples of all the nations, baptizing them in the name of the Father and the Son and the Holy
Spirit. Teach these new disciples to obey all the commands I have given you. And be sure of this: I
am with you always, even to the end of the age.”* At The Kaleo Institute our mission is “to provide
quality, Biblically based academic programs and one on one mentoring to prepare and equip
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Christian ministers, professionals, and laypersons, for their religious and professional lives.” In other
words, The Kaleo Institute at BCC is designed to help prepare you for your calling.
*Matthew 28:18-20, NLT.
What about academics?
At The Kaleo Institute, academics are about life transformation, not simply information transferal.
Every class is challenging, when you are enrolled as a student you will work hard. The difference is
that each of our courses is designed to be immediately applicable to your current ministry and
prepare you for ministry opportunities to come. Even the general studies requirements are
grounded in the concept that we are preparing you to write speak and even do math to serve the
global church.
Does The Kaleo Institute have a campus?
Although The Kaleo Institute is an online school and our main “campus” is located at
www.kaleoonline.org and the majority of our teachers teach online from private homes and
churches around the country, the school’s physical administrative headquarters are located in
Jacksonville, Florida. The Kaleo Institute also has a campus with a modest library collection that
overlooks Lake Howell in Casselberry, Florida, a suburb of Orlando. The Casselberry facility consists
of two large houses that were purchased and heavily transformed into classrooms, a meeting hall,
offices and cooking facilities for weekend “intensives” or hybrid courses that are planned throughout
the year. The main administrative office, located about ten minutes from the Jacksonville
International Airport, was designed and built in 2004 as an extension of the president’s home. A
large standalone state of the art audio/video recording and editing studio*, where the majority of
our online content is created, was built into the vice president’s home at the same time. The current
facilities provide The Kaleo Institute with the ability to have an incredible campus facility and
location for students to gather for teaching, yearly graduation ceremonies, workshops and worship
just outside of Orlando (about a half hour from the theme parks) and provide cost effective work
and document storage facilities for the core administrative staff in Jacksonville. Students also gather
in Daytona Florida for hybrid course (a combination of online and on campus work) at our learning
center in Daytona Beach, Florida.
Address of the Casselberry Learning Center:
1116 Semoran Boulevard, Casselberry, Florida 32793-4207
An online school where online students are first and foremost!
The Kaleo Institute degree programs are completely offered online (on campus intensives and
hybrid courses are also offered regularly) and our school serves no greater purpose than developing
curriculum and experiences that build online community. At Kaleo you are important …everything
we do is in your best interest. Kaleo celebrates community through online corporate worship.
Services are specifically designed for an online worship experience. Our goal is participation and life
transformation; everyone has a voice and every voice is important. You are invited to join us for our
weekly chapel services at http://www.onlinechapel.org
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The History of The Kaleo Institute
In 1976 Dr. Colleen Steinke founded Victory in Jesus World Missionary Outreach, Inc (VIJ) in Winter
Park, Florida. Her vision was to create a ministry that would spread the Gospel of Jesus Christ
throughout the world by leading, training and guiding those who are called to lead. A large part of
this vision, as illustrated in the formative documents of the corporation, was the development of a
Bible college. In service to this vision, throughout the eighties and nineties, Dr. Colleen would train
and equip students in central Florida for the work of the global church, both locally and abroad. In
the late 1990’s, through a Spirit-filled series of events, Dr. Colleen met Dr. Ken Brewer at a gathering
for another large Christian college that Dr. Colleen had helped found as an outreach of Victory in
Jesus in the mid seventies.
From this meeting a new partnership was formed and Dr. Colleen asked Dr. Brewer to resurrect the
original vision of VIJ by reopening the Bible College. Through prayer and planning began offering
courses in the fall of 2001. In an effort to reach the nations, the college employed state of the art
distance learning strategies, implementing web technologies long before they were popular in
traditional higher educational settings. Dr. Colleen served as the chair of the board of trustees from
the opening of the school in 2001 until her passing in October of 2010. Shortly before leaving this
earth, Dr. Colleen officially made Dr. Ken Brewer the CEO, Pastor, and Spiritual head of VIJ and in her
final days requested that the ministries main focus become the work and mission of the Bible
College. She also requested that the ministries resources be used to advance the work of the school,
through seeking accreditation, building learning resources, and providing a comfortable and easily
accessible learning facility for students to gather in person and complement the online program. To
represent this change the school became The Kaleo Institute, from the Greek word that means to be
called out by name to do works of Christian ministry, representing the original call that Dr. Colleen
and Dr. Ken shared from the beginning.
The Kaleo Institute continues to serve the body of Christ by spreading the Gospel of Jesus Christ
throughout the world by training, disciplining, mentoring and leading those who lead. The focus of
worship ministries represents the five fold ministry gifts that are centered in the worship or our
Lord, both corporately and personally.
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Policy of Nondiscrimination
The Kaleo Institute admits male or female students of any race, color, denomination, age, disability,
or national and ethnic origin to all rights, privileges and activities accorded or made available. Kaleo
does not discriminate on the basis of race, color, denomination, sex, age, disability, or national and
ethnic origin in its administrative policies, educational policies, admission policies and other
educational programs.
Statement of Faith
As an independent, educational ministry, The Kaleo Institute is thoroughly Biblical in its philosophy
of education. We affirm the Divine inspiration, truthfulness, and authority of both the Old and New
Testament scriptures, in their entirety, and the only written Word of God, without error in all that it
affirms, and the only infallible rule of life, faith, and practice. We also affirm the power of God’s
word to accomplish His purpose of salvation. The message of the Bible is addressed to all mankind,
for God’s revelation in Christ and in Scripture is unchangeable. Through it, the Holy Spirit still speaks
today. He illuminates the minds of God’s people in every culture to preserve its truth freshly
through their own eyes.
Jesus Christ is the image of the invisible God, which is to say He is Himself very God. He took upon
Himself our nature, being conceived by the Holy Spirit and born of the Virgin Mary. He died on the
cross as a substitutionary sacrifice for the sins of the world. He arose from the dead in the body in
which He was crucified. He ascended into heaven in that body glorified, where He is now, our
interceding High Priest.

Authorization, Affiliations & Certification
Florida State Authorization through Religious Exemption
According to Section 1005.06(1)(f), Florida Statutes pursuant to religious institutions, The Kaleo
Institute (Kaleo) has met the requirements of state law of Florida and is not subject to governmental
oversight. Kaleo first applied and was granted this status on September 23, 2005. Kaleo is a certified
member of the Florida Council of Private Colleges as a religious degree-granting institution. This
meets all the requirements that had previously been set to law by the Higher Education Commission
of the State of Florida.
The Association of Biblical Higher Education (ABHE)
The Kaleo Institute holds Applicant Status with the Commission on Accreditation of the Association
of Biblical Higher Education. ABHE is a Council for Higher Education Accreditation (CHEA) and US
Department of Education recognized accrediting group.
Applicant status is a pre-membership status granted to those institutions that meet the ABHE
Conditions of Eligibility and that possess such qualities as may provide a basis for achieving
Candidate status within four years.
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The Association of Biblical Higher Education:
5575 S. Semoran Blvd., Suite 26
Orlando, FL 32822-1781
Voice: 407.207.0808
FAX: 407.207.0840
Site: www.ABHE.org
Email: info@ABHE.org

Organizational Member of the Fellowship
and Graduate School is an organizational member in good standing with the Full Gospel Fellowship
of Churches and Ministers International Inc (The Fellowship). Information about The Fellowship can
be found at http://www.fgfcmi.org/

The Fellowship
1000 North Belt Line Road
Suite 201
Irving, Texas 75061-4000Voice: (214) 492-1254
Fax: (214) 492-1736
Web: http://www.fgfcmi.org/

Organizational Member of CBE International
The Kaleo Institute is an organizational member in good standing with Christian’s for Biblical
Equality International (CBE International). Information about The Fellowship can be found at
http://www.cbeinternational.org
CBE International
Christians for Biblical Equality
Franklin Ave, Suite 218
Minneapolis, MN 55404-2451
States
Email: cbe@cbeinternational.org
612-872-6898
872-6891
http://www.cbeinternational.org
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Youth Specialties Academic Partner
Youth Specialties and Zondervan, in partnership with The Kaleo Institute, are dedicated to helping
teach those who’ve been called into the ministry of working with youth. and Graduate School is an
official member of the Youth Specialties Academic Support Network. Visit Youth Specialties at
www.youthspecialties.com
Youth Specialties
300 S. Pierce St.
El Cajon, CA 92020
Voice: 619-440-2333
FAX: 619/440-8542
Site: www.youthspecialties.com
Email: ys@youthspecialties.com
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Mission, Vision, Values, Goals and Institutional Objectives
Mission Statement
The Kaleo Institute exists to develop engaged servant leaders for Christian ministry through
academic degree programs that are biblical, historical, and theological in nature.
Vision Statement
The Kaleo Institute graduates will be academically and spiritually formed servant leaders who are
prepared to actively participate in the work of Christ as leaders in the local and global church.
Core Values
The Kaleo Institute was formed to answer the calling of The Great Commission of Jesus as chronicled
in Matthew 28.
1. The Kaleo Institute is decidedly evangelistic in nature and non-denominational and bridge
building in process.
2. The Kaleo Institute is firmly planted upon the traditional interpretation of Scripture, affirmed
by the Apostles’ Creed.
3. The Kaleo Institute emphasizes the authority of Scripture, which we believe faithfully tells
God’s story of creation, the miracle of the incarnation through which God brings the
universe, known and unknown, under the reign of Christ, and the rehearsal of that story in
Christian worship.
4. The Kaleo Institute affirms that all believers, male and female, are called to ministry.
5. The Kaleo Institute offers an ongoing critical appraisal of Christian worship ministries, with
an open mind and heart to an authentic faith and contemporary practice.
6. The Kaleo Institute intentionally remains a self-sacrificing, simple school of students involved
in an intense spiritual interaction with each other, not unnecessarily encumbered by big
budgets and a large full-time staff.
7. The Kaleo Institute equips ministers for ministry, training servant leaders around the world
whose ministries are grounded in purpose driven biblical, historical, theological, cultural, and
evangelistic reflection.
8. The Kaleo Institute pursues its vision through an educational methodology that implements
up-to-date technology, thoughtfully implemented, to take the distance out of distance
learning and provides on campus interaction to reinforce learning and relationships.

Institutional Goals
1. Programs (Academic and Spiritual Formation)
a. The Kaleo Institute will offer rigorous academic programs leading to associate, bachelor and
master degrees in worship ministries.
b. The Kaleo Institute will purposefully integrate theory and practice in our academic programs.
c. The Kaleo Institute will ground our academic programs in Scripture, focusing on the
historical, theological, cultural, and evangelistic purpose of our community.
d. The Kaleo Institute will cultivate Christ-like servant leaders for the ministry of the global
church.
e. The Kaleo Institute will graduate alumni that exercise college-level competencies in reading,
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f.

writing, speaking, and researching.
The Kaleo Institute will graduate alumni that Exercise critical and creative thinking skills that
are necessary to analyze ideas and solve problems.

2. Possessions (Facilities, Finances, Resources, and Technology)
a. The Kaleo Institute will maintain up-to-date technology and provide essential training to
facilitate the development of an intentional online academic community.
b. The Kaleo Institute at will maintain appropriate facilities to encourage community life for oncampus hybrid courses and provide the necessary space and resources for our local
administrative staff and library.
c. The Kaleo Institute at will control tuition and other student costs by focusing expenditures
on people, technology and appropriate infrastructure rather than large capital projects.
d. The Kaleo Institute will maintain a financially stable infrastructure that is consistent with the
mission and vision of The Kaleo Institute, including having adequate reserves and restricted
funds for long-term sustainability.
e. The Kaleo Institute provides the academic and practical resources necessary for quality
academic reflection and research, including appropriate physical and electronic learning
resources.
3. People (Faculty, Students, and Staff)
a. The Kaleo Institute will recruit and support faculty members that are highly qualified
academically and professionally, spiritually mature, active in Christian ministry, and deeply
and personally committed to the Lordship of Jesus Christ and the mission of The Kaleo
Institute.
b. The Kaleo Institute at recruit, support, and teach students from the United States and other
countries who are academically prepared, spiritually committed, and engaged actively in
Christian ministry.
c. The Kaleo Institute will recruit and support well-qualified staff members to provide all
necessary student services and other administrative leadership.
d. The Kaleo Institute will offer an on-line and, through hybrid courses, on-campus experience
that is purposefully designed to create a strong sense of community among the students,
faculty, staff and alumni of The Kaleo Institute.
e. The Kaleo Institute will provide opportunities for encouraging the ongoing academic,
spiritual and ministerial development of its alumni.
Institutional Objectives
In harmony with the mission and the institutional goals of the College, The Kaleo Institute expects
certain outcomes to be demonstrated by its graduates. The combination of these institutional
objectives for each student and the specific objectives for each academic program provides a basis
for assessing a student’s progress and the institution’s effectiveness in fulfilling its mission.
Graduating students will:
• Exhibit behaviors associated with a mature relationship with Jesus Christ;
• Develop and exercise Christian character through trusting relationships and understanding a
Christian worldview;
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•
•
•

Show clear evidence of Christ-like servant leadership through the worship ministries of the
global church;
Demonstrate and understand components of spiritual gifts, talents, personality, and
passions in the church and para-church ministry;
Exercise competencies in reading, writing, critical thinking, speaking, and research at a level
corresponding with ones completed academic program.

To facilitate these objectives The Kaleo Institute will:
• Provide a Godly learning environment for students and faculty;
• Provide sound biblical and theological knowledge focused on the ministries of the global
church;
• Define and integrate Scripture, focusing on the historical, theological, cultural, and
evangelistic purpose of our community.
• Provide knowledge and skills to be effective servant leaders for the global church.
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Student Quotes from the Chapel Message Boards
“Wow! What a chapel. I needed this today, as I shared last week I am struggling with the assignment God
has given me, but not after today's chapel. You were speaking to me. Thanks so much Dr. MJ!”
“Thank you for that word, it was truly an encouragement to me especially this semester where I am
struggling with the flesh. But thank God that His words says, we overcome by the blood of the Lamb and
the word of our testimony.”
“Once again, thank you for a great chapel. It is always a great reminder that the flesh does get in the way
of God’s plans. Yes, fellow students, even in our homework, we need to battle the flesh and run to
completion the race set before us, to include each and every assignment and accompanying paper. Many
chapels in the past encouraged me to stay the course during my student days. Now, even though my path
is still unfolding and even though I have completed my classes, I still need the reminders to stay in the
spirit and not to be led by the flesh. Stay the course and submit to the guidelines of your teachers and
classes!”
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Message from the Dean of the Chapel
Dear Friends,
Greetings from the Chapel Office. We want to welcome you to become a participant in our weekly
online chapel program. The Kaleo chapel program is thoughtfully designed to bring encouragement
and refreshment to you as a member of the family. Services are offered weekly during the
semesters, each one specially designed for you, the online participant.
Part of the power of the online chapel program is its ability to build strong community. Through
music and the spoken Word we gather and rehearse God’s story and as we are sent into the world
to do God’s work we take time to share praise reports and prayer requests. In this sharing we can
rejoice with each other and carry each other’s burdens. In the chapel program everyone is a student
and a teacher; everyone has a voice and can share from what the Lord is showing them as well. We
grow and learn in community.
Finally, the chapel program also serves as the foundation for sharing what the Lord is doing in your
own ministry at home. Each week you are required to post a thoughtful update on what is going on
in your worship ministry. Updates are read and responded to by myself and other students and
professors. Many times students will post issues that have arisen over the past week in their home
church or ministry and other students will respond with encouraging and helpful words that are
timely. Working together we build the global church!
Thanks and God Bless,

Dr. MJ Brewer
Dean of Chapel
The Kaleo Institute
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History of the Chapel
The Kaleo Institute began the online chapel program under the leadership of Dr. Mary Jane Brewer
in July of 2005 in preparation for the Fall 2005 semester, holding the first online service on
September 16, 2005. The goal was simple, to corporately unite the faculty, staff and student body of
on a weekly basis by focusing on the Word of God.
Beginning with simple text driven four-fold worship experiences, the online chapel services have
evolved into a highly interactive audio/visual presentation complete with interactive “flash” Scripture
readings and prayers, streaming video, online chat and message boards, downloadable
screensavers and wall- paper that featured the weeks Scripture readings, and more. The chapel
program has literally revolutionized the college and is has become the center of school
communication, prayer, and community. Through the use of the chapel message boards students,
as well as faculty and staff, have the opportunity to lift up prayer requests and praise reports, share
struggles and victories and simply get to know each other in a safe, monitored environment.
Mission of the Chapel Program
The mission and purpose of the chapel program is:
•

Proclamation of the Word — the teaching, exposition, and presentation of scriptural truth
online through interactive presentations of the Word of God in written, spoken and musical
form.

•

Community response to the Word — the corporate celebration of God's goodness in Christ
through praise, sharing, praying, and mutual edifying.

•

Challenge to the community — teaching which calls for the integration of Christian faith,
hope, and love in all of life's issues, inspiring service in the community and world on behalf
of Jesus Christ.

What we do and why...
The Kaleo Institute is a Christian educational institution. Every decision made by the school is
designed through careful research, and then brought to the Lord in prayer. Only then, and with
leadership approval and confirmation of the Holy Spirit, do we implement. The chapel services are
based on the concept of four-fold worship. The four-fold pattern is historical in nature, dating to the
earliest known witnesses of the New Testament church, both in the Bible and historical first and
second century documents, like Justin Martyr’s First Apology written less than a hundred years after
Christ’s ascension.
Summary of Four-Fold Worship
Four-fold worship follows a simple, but meaningful pattern.
1. Worshippers first gather together, drawn by the Holy Spirit to remember and celebrate the
covenant relation- ship that we have with God.
2. Once gathered, the united community of Christ together proclaims the Word of God through
corporate reading, teaching and preaching.
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3. When the powerful, life-changing story of Christ’s faithfulness to a lost and dying world is
received by ready and willing servants the only
response is true gratitude. In many services this
celebration takes place at the communion table as
worshippers gather for the Eucharist or to “give
thanks”, from the Greek word “eucharistos”, to the
Lord as they celebrate the greatest gift ever given,
the Son of God sacrificed for our sins, in our place.
In other services this may also be accomplished by
offering a corporate song of thanksgiving or a time
at the altar for recommitment and prayer.
4. The final action in four-fold worship is to send the
community of worshipers into the world with the
mission of promoting positive social action and
spreading the message of Jesus Christ.
Chapel Handbook
Incoming students are required to read the chapel
handbook for details on responding to the word by posting
to the chapel message boards, meeting the Christian Service Requirements, receiving credit and
more. Chapel handbooks are emailed with new student orientation information.
Christian Service Requirement
The Kaleo Institute is firmly planted in the biblical concept that all believers are called to ministry.
The final words of Christ before ascending to heaven to sit at the right hand of the Father are
chronicled in Matthew.
18

Jesus came and told his disciples, “I have been given all authority in heaven and on earth.
Therefore, go and make disciples of all the nations, baptizing them in the name of the Father
20
and the Son and the Holy Spirit. Teach these new disciples to obey all the commands I have
given you. And be sure of this: I am with you always, even to the end of the age.” Matthew 28:1820, NLT
19

Paul continues to explain Christ’s plan for worship ministries of the church in his letter to the
Ephesians:
11

12

So Christ himself gave the apostles, the prophets, the evangelists, the pastors and teachers, to
13
equip his people for works of service, so that the body of Christ may be built up until we all
reach unity in the faith and in the knowledge of the Son of God and become mature, attaining to
the whole measure of the fullness of Christ. Ephesians 4:11-13, NLT.
Born from this belief, and in light of the required hands-on curricular components of the academic
program, all prospective students seeking enrollment must present clearly documented evidence of
participation in weekly ministry in a local church or para-church ministry. Once enrolled, students
are required to post weekly ministry updates on the chapel message board. In this brief, but
thoughtful reflective post students must include the time spent, the location, a brief explanation of
the ministry and any praise reports or prayer requests generated by the event. The chaplain, Kaleo
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faculty, staff, student body and alumni will interact with helpful advice, prayers and encouragement.
The record is kept online as a formal record of Christian service and students earn a partial credit
hour when this record is placed in context with the entirety of the semester’s chapel program
(chapel is worth one credit hour per semester).
Chapel Staff
Dr. MJ Brewer
Dean of the Chapel
D.Min, Logos University
Simon Miner
Artist in Residence
Master of Worship Studies, The Robert E. Webber Institute for Worship Studies
Fred Brewer
Audio and Video Specialist
Film Student, Emerson College
Chapel Guidelines
All students taking courses during a semester are required to attend and participate in The Kaleo
Institute chapel and Christian Service program during that semester. Students who are taking three
(3) credits or less or auditing students make elect to participate in chapel without taking it for credit
(and fulfilling the requirements for receiving credit) by contacting the registrars office.
In order to receive credit for chapel (one hour) students must fulfill all chapel requirements outlined
in the chapel program handbook and that semester’s chapel syllabus. Requirements general entail
viewing and responding to all weekly online chapels and reading then responding to a minimum of
five other students responses each week. Completing the weeks reading assignment and posting a
written response to the reading then reading and responding to five other students written
responses. Finally, students are required to report on their local ministry and interact with the
chaplain and other students for ministry support and encouragement. The student’s weekly ministry
report also serves as documentation for fulfilling Kaleo’s Christian Service Requirement (see
Christian Service Requirement above for details).
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A Message from the Academic Dean
Greetings in the name of our Lord Jesus Christ! It brings me great pleasure to know that you have
taken the time to explore the possibilities of taking an academic journey with us. Kaleo is the English
version of the New Testament Greek word that is most often translated as “calling.” At the Kaleo
Institute, we firmly believe that all believers are called into ministry and the Kaleo Institute was
created to equip men and women for that calling through the study of God’s Story, the Bible. As the
Academic Dean of the Kaleo Institute, it is my privilege and responsibility to oversee the faculty,
students and curriculum of the school. My father founded the college under the guidance of Dr.
Colleen Steinke, founder of Victory in Jesus Ministries, in 2001 and I came on board to work hand in
hand with the two of them full time in 2003. My decade of time spent with the school means that I
am well acquainted with the mission of Kaleo and the rich educational experience that the college
offers.
We have assembled a fantastic faculty of real world worship ministries practitioners with advanced,
many terminal, academic degrees in Worship and other fields closely related to the curriculum. I can
personally vouch for the character and ministry of each and assure that you are in for a real
blessing.
Please do not hesitate to contact me with your questions, suggestions, or concerns, whether
academic or otherwise. Everything we do is
for the Kingdom, and you are a part of the
Kingdom. I strongly believe that studying
God’s Word is worship, let’s worship
together.
Lord Bless,

Dr. Christopher Brewer (Dr. Chris)
Academic Dean

Dr. Chris Brewer (right) and Kaleo Hybrid
Learning Center director, Robert Gorini.
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Academic Degree Programs
Why a Worship Ministries degree?
“You and I were made to worship,
You and I are called to love,
You and I are forgiven and free.
When you and I embrace surrender,
When you and I choose to believe,
Then you and I will see who we were meant to be.”
“Made to Worship” by Chris Tomlin, Ed Cash, and Stephan Sharp, featured on Tomlin’s album, See the
Morning, 2006.
The contemporary songwriters evoke the ancient truth of scripture as spoken by Isaiah the prophet;
everyone who calls upon the name of the Lord was created to give him glory, to worship the Holy
Trinity in spirit and in truth (Isa. 43:7 and John 4:21-26). We, all of us, are truly made to worship, it is
the very essence of who we are.
But what exactly is “worship?” Is it corporately gathering to sing songs that glorify God? Is it time
spent alone in prayer and communion with the Father? Is it acts of service and ministry in the name
of The Son? Is it encountering God through The Story of His Word? Yes, yes, yes and yes!
Worship is so much more than that hour when we gather on Sunday morning, worship is the gospel in
motion.
“Worship celebrates God’s great acts of salvation. During worship God communicates to the
worshipers his salvation and healing, to which the people respond with faith, praise, prayer,
thanksgiving, and a life of service to the world.” Dr. Robert Webber, Worship Old and New, 1994.
At The Kaleo Institute the study of biblical worship goes far beyond the examination of the hour or
two that we corporately gather on Sunday morning. Of course you will examine Sunday worship, the
role of music and the arts, the services of the Christian year, the sacred actions of worship, and the
ministries of worship (of which you can choose to do a more in-depth study in the areas of Christian
counseling, Christian education, pastoral ministries, women’s ministries, or youth ministries- see
below for details), but you will also study every book of the Old and New Testament. You will
examine the science and process of biblical interpretation (hermeneutics) and the power of
explaining your faith (apologetics). Each course is taught focusing on culturally relevant practical
implications and life transformation versus information transferral as the primary goal. When you
graduate you have a wholeness approach to worship that allows you to better serve Christ’s church
as a pastor, evangelist, worship leader, youth minister, children’s pastor, pastoral counselor, or
teacher.
All courses are offered online and can be complimented by taking hybrid courses (a combination of
online and on campus) at our campus in Casselberry, Florida or our learning center in Daytona
Beach, Florida.
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Undergraduate Degree Programs
Description and Program Objectives
The Kaleo Institute seeks academic and institutional recognition, but our programs are strong in
three areas: spiritual content, biblical study, and ministerial training.
Our academic programs are designed to be practical as well as academic, equipping the Body of
Christ (the Church) by:
•
•
•
•

Offering Bible-based programs that increase the student’s knowledge of biblical truths.
Providing quality educational opportunities at a cost within the reach of the average person.
Creating individual programs of study designed to meet the needs of the individual minister
and leader.
Preparing the student for full-time ministry and lay people for leadership within the local
Church.

Undergraduate studies at The Kaleo Institute consist of foundational studies and professional
studies. Foundational studies at Kaleo are composed of a general studies core (19 hours for the
Associate of Worship Ministries degree and 37 hours for the Bachelor of Arts in Worship Ministries degree)
and a biblical and theological studies core (31 hours for the Associate of Worship Ministries degree and
44 hours for the Bachelor of Arts in Worship Ministries degree). The professional studies program is
focused on the study of worship ministries, culminating in a Worship Ministries major (19 hours for
the Associate of Worship Ministries degree and 39 hours for the Bachelor of Arts in Worship
Ministries degree).

Division of General Studies Overview
As a part of the foundational course program, all undergraduate students are required to complete
a 19-37 hour course study of General Education. In each of Kaleo’s Biblical studies programs,
students will take courses in general math, basic oral and written communication, science,
technology, the humanities, and social science. The ultimate goal of the general studies division is to
challenge students to be thinkers, guided by the Word of God who can integrate the standard of His
Word with knowledge of God’s created universe and today’s culture.
General Education Core
Within the General Education Division, a common core has been established for all associate and
bachelor level students.
General Studies Program Objectives
In addition to the common core listed above, all Bachelor of Arts students must take one year of a
foreign language is required in order to receive a Bachelor of Arts in Bible degree.
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The following objectives of the Division of General Studies are applicable to all undergraduate
programs offered by The Kaleo Institute and are applicable to the undergraduate programs listed on
pages in this catalog.
Our goal is that:
1. Students will be challenged to be thinkers, guided by the Word of God who can integrate the
standard of His Word with knowledge of God’s created universe and today’s culture;
2. Students will develop the essential skills necessary for effective written and oral
communication;
3. Students will gain a simple understanding of the humanities and be better equipped to
explore them through the eyes of Christ;
4. Student will gain/demonstrate the knowledge and ability to use basic computer software to
produce printed materials, multimedia presentations, and basic accounting;
5. Students will receive an overview of scientific research and be able to integrate its findings
into a Godly worldview.

	
  
Division of Biblical and Theological Studies Core Overview
The administration and faculty at The Kaleo Institute truly believe that “All Scripture is God-breathed
and is useful for teaching, rebuking, correcting and training in righteousness, so that the man of God
may be thoroughly equipped for every good work.” (II Timothy 3:16&17, NIV). At The Kaleo Institute,
the Word of God is the foundation of each program of study. All students pursuing an
undergraduate degree are required to complete a major in Bible consisting of a foundational core of
29-44 semester credit hours of Bible and theology, and 39 hours of Bible and Theology based
professional studies. We believe that every student should complete a Worship Ministries major for
the following reasons:
• We affirm the Divine inspiration, truthfulness, and authority of both the Old and New
Testament scriptures, in their entirety, and the only written Word of God, without error in all
that it affirms, and the only infallible rule of life, faith, and practice.
• We affirm the power of God’s word to accomplish His purpose of salvation. The message of
the Bible is addressed to all mankind, for God’s revelation in Christ and in Scripture is
unchangeable. Through it, the Holy Spirit still speaks today. He illuminates the minds of
God’s people in every culture to preserve its truth freshly through their own eyes
• The Bible provides the foundation for effective and powerful service to God through
vocation in the Church and in the world.
• The Bible provides an individual with a standard for living a Godly and purpose filled life.
Program Objectives
The following objectives of the Division of Biblical and Theological Studies are applicable to all
programs offered by The Kaleo Institute are applicable to the programs listed on pages in this
catalog. Our goal is that:
1. Students will gain an understanding into the meaning of scripture by applying sound
hermeneutics and the necessary exegetical tools and concepts to explore its contents and
use their discoveries to development of a sound theological system of its teachings:
2. Students will become proficient in personal Bible study by mastering the tools required for
the task.
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3. Students will become motivated Children of God who are transformed by the power of the
Holy Spirit and serve the Lord Jesus through daily prayer, Bible study, corporate worship,
and demonstrate the Fruits of the Spirit in their daily lives.
4. Students will be able to use the standard found in the Bible as a basis for critical and logical
decision-making.
5. Students will be equipped to share the hope found in Christ with a lost and dying world in
order to effectively communicate the Gospel of Salvation.

	
  
Division of Worship Ministries	
  
At The Kaleo Institute the study of biblical worship goes far beyond the examination of the hour or
two that we corporately gather on Sunday morning. Of course you will examine Sunday worship, the
role of music and the arts, the services of the Christian year, the sacred actions of worship, and the
ministries of worship (of which you can choose to do a more in-depth study in the areas of Christian
counseling, Christian education, pastoral ministries, women’s ministries, or youth ministries- see
below for details), but you will also study every book of the Old and New Testament. You will
examine the science and process of biblical interpretation (hermeneutics) and the power of
explaining your faith (apologetics). Each course is taught focusing on culturally relevant practical
implications and life transformation versus information transferral as the primary goal. When you
graduate you have a wholeness approach to worship that allows you to better serve Christ’s church
as a pastor, evangelist, worship leader, youth minister, children’s pastor, pastoral counselor, or
teacher.
Program Objectives
These objectives build on the Biblical and Theological Studies division primary objectives:
1. Students will gain an understanding into the meaning of scripture by applying sound
hermeneutics and the necessary exegetical tools and concepts to explore its contents and
use their discoveries to develop a sound theological system of its teachings.
2. Students will become proficient in personal Bible study by mastering the tools required for
the task.
3. Students will become motivated Children of God who are transformed by the power of the
Holy Spirit and serve the Lord Jesus through daily prayer, Bible study, corporate worship,
and demonstrate the Fruits of the Spirit in their daily lives.
4. Students will be able to use the standard found in the Bible as a basis for critical and logical
decision-making.
5. Students will be equipped to share the hope found in Christ with a lost and dying world in
order to effectively communicate the Gospel of Salvation.
6. In preparation for worship ministry, students will become knowledgeable in the key areas as
outlined by Jesus in the Great Commission of Matthew 28, evangelism and discipleship.
7. Worship Studies students will gain hands on, mentored experience in real world ministry
situations in their local church or ministry situation.
8. Worship Studies students will become knowledgeable in the basics of worship and music
ministry, including the Biblical and historical foundations of why we worship and the
practical aspects of leading a worship service.
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9. Worship Studies students will learn the importance of servant leadership, with the model of
Christ as the ultimate example.	
  
	
  
Associate of Worship Ministries (69 Credit Hour Program)	
  
Potential Career Options
Foundational Studies for responding the call of
• Senior Pastor
• Associate/Assistant Pastor
• Youth Minister
• Worship Pastor/Leader
• Songwriter

	
  
Associate of Worship Studies Curriculum Details:
Foundational Studies (50 hours):
General Studies– 19 Credit Hours
GEN 101: Online Orientation 1 Credit Hour
ENL 102: English Composition 3 Credit Hours
HIS 113: History of Civilization I 3 Credit Hours
HUM 201 Introduction to the Arts 3 Credit Hours
MCS 201: Mathematics For General Education 3 Credit Hours
CNS 101: Introduction to Counseling 3 Credit Hours
SOC 263: Family Systems 3 Credit Hours
Biblical and Theological Studies- 31 Credit Hours
OTS 101: Old Testament Survey I 3 Credit Hours
OTS 102: Old Testament Survey II 3 Credit Hours
OTS 333: The Life of David 3 Credit Hours
NTS 101: New Testament Survey 3 Credit Hours
NTS 102: New Testament Survey II 3 Credit Hours
NTS 211: Romans 3 Credit Hours
CHP 101: Chapel I & Ministry Service 1 Credit Hour
CHP 102: Chapel II & Ministry Service 1 Credit Hour
CHP 201: Chapel III & Ministry Service 1 Credit Hour
CHP 202: Chapel IV & Ministry Service 1 Credit Hour
THE 230: Biblical Hermeneutics 3 Credit Hours
THE 362: Apologetics 3 Credit Hours
THE 310: Theology of Forgiveness 3 Credit Hours
Professional Studies (18 hours)
Worship Ministries
WSP 101: Biblical and Historical Foundations of Worship I 3 Credit Hours
WSP 201: Biblical and Historical Foundations of Worship II 3 Credit Hours
WSP 310: The History and Practice of Music and the Arts in Worship Ministries 3
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Credit Hours
WSP 320: Sunday Morning and Beyond: A Practical Worship Approach and Methodology 3 Credit
Hours
WSP 408: Psalms, Hymn and Spiritual Songs 3 Credit Hours
Personal Interest Elective 3 Credit Hours

Bachelor of Arts in Worship Ministries
Potential Career Options
Advanced preparation (beyond the Associates of Worship Ministries degree) for individuals
responding to the call of
• Senior Pastor
• Associate/Assistant Pastor
• Youth Minister
• Worship Pastor/Leader
• Songwriter

	
  
The Bachelor of Arts in Worship Ministries builds upon the Associate of Worship Ministries degree
by continuing to lay the foundation of preparedness for men and women called to ministry in the
global church. The degree is also a valuable option for students who already possess a great
amount of applicable transfer credits from a recognized college and are interested in completing a
Bachelor of Arts degree without first earning an Associate of Worship Ministries degree.
Please review the program explanations and objectives listed in the three categories, general
studies, biblical and theological studies and worship ministries to note the goals and expectations of
graduates of the program.
Additional Objectives of the Bachelor of Arts in Worship Ministries
General Studies
• Students will be prepared for introductory writing at the graduate school level;
• Students will take a deeper look at ancient civilizations and cultures;
• Students will receive basic computer and technology skills training;
• Students will be equipped with the basic skills and processes necessary for public speaking.
Biblical and Theological Studies
• Students will have the biblical and theological foundation for undertaking graduate level
work;
• Students will examine principles of biblical leadership, in preparation for leading Christ’s
church.
Professional Studies (Worship Ministries)
• Students will gain a basic understanding of Biblical Languages for deeper biblical research
and preparation for graduate level research;
• Students will be prepared for a particular worship ministry by studying nine additional hours
in an elective focus. Elective focuses include Christian counseling, Christian education,
pastoral ministries, women’s ministries and youth ministries. Students can also take courses
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from more than one elective focus in order to receive additional training for the perceived
calling on the student’s life.

Bachelor of Arts in Worship Ministries Curriculum
Foundational Studies (84 Credit Hours):
Biblical and Theological Studies 44 Credit hours
OTS 101: Old Testament Survey I 3 Credit Hours
OTS 102: Old Testament Survey II 3 Credit Hours
OTS 333: The Life of David 3 Credit Hours
NTS 101: New Testament Survey I 3 Credit Hours
NTS 102: New Testament Survey II 3 Credit Hours
NTS 211: Romans 3 Credit Hours
CHP 101: Chapel I & Ministry Service 1 Credit Hour
CHP 102: Chapel II & Ministry Service 1 Credit Hour
CHP 201: Chapel III & Ministry Service 1 Credit Hour
CHP 202: Chapel IV & Ministry Service 1 Credit Hour
CHP 301: Chapel V & Ministry Service 1 Credit Hour
CHP 302: Chapel VI & Ministry Service 1 Credit Hour
CHP 401: Chapel VII & Ministry Service 1 Credit Hour
CHP 402: Chapel VIII & Ministry Service 1 Credit Hour
THE 161: Christian Foundations 3 Credit Hours
THE 230: Biblical Hermeneutics 3 Credit Hours
THE 362: Apologetics 3 Credit Hours
PTH 301: Leadership Principles 3 Credit Hours
THE 310: Theology of Forgiveness 3 Credit Hours
Biblical Studies Elective 3 Credit Hours (See list below for options)
Theological Studies Elective 3 Credit Hours (See list below for options)
General Studies 37 Credit Hours
GEN 101: Online Orientation 1 Credit Hour
ENL 102: English Composition 3 Credit Hours
ENL 103: English Composition II 3 Credit Hours
ENL 151: Classical Literature 3 Credit Hours
HIS 113: History of Civilization I 3 Credit Hours
HIS 114: History of Civilization II 3 Credit Hours
HUM 201: Introduction to the Arts
or HUM 210: Fundamentals of Music 3 Credit Hours
MCS 201: Mathematics For General Education 3 Credit Hours
MCS 231: Principles of Computing 3 Credit Hours
PTH 306: Ethics 3 Credit Hours
PRE 101: Introduction to Public Speaking 3 Credit Hours
CNS 101: Introduction to Counseling 3 Credit Hours
SOC 263: Family Systems 3 Credit Hours
Professional Studies: Concentration/Major (39 Credit Hours)
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Worship Ministries Major 39 Credit hours
WSP 101: Biblical and Historical Foundations of Worship I 3 Credit Hours
WSP 201: Biblical and Historical Foundations of Worship II 3 Credit Hours
WSP 310: Music and the Arts in Worship 3 Credit Hours
WSP 320: Sunday Morning and Beyond: A Practical Worship Approach and Methodology 3 Credit
Hours
WSP 408: Psalms, Hymn and Spiritual Songs 3 Credit Hours
WSP 410: Senior Worship Project 3 Credit Hours
GRK 101: Introduction to Biblical Languages I 3 Credit Hours
GRK 201: Introduction to Biblical Languages II 3 Credit Hours
PTH 208: Foundation of Church Ministries 3 Credit Hours
Plus Elective Block:
Elective blocks do not connote a major or minor, they are the examination of an area of worship
within the local church context. Faculty members leading each course have degrees in that
particular field of worship ministry. You can also take courses from different categories, but the total
credits taken must equate to a minimum of nine (9).
Christian Counseling Worship Ministries Electives
CNS 234: Codependency 3 Credit Hours
CNS 331: Marriage and Family Counseling 3 Credit Hours
CNS 337: Crisis, Trauma and Grief Counseling 3 Credit Hours
Christian Education Worship Ministries Electives
CED 101: Introduction to Christian Education 3 Credit Hours
CED 111: Dynamic Methods of Teaching 3 Credit Hours
CED 301: Administration of Christian Education 3 Credit Hours
Pastoral Worship Ministries
PRE 101: Homiletics 3 Credit Hours
PTH 301: Leadership Principles 3 Credit Hours
PTH 408: Conflict Management 3 Credit Hours
Women’s Ministries of Worship
CNS 331: Marriage and Family Counseling 3 Credit Hours
PTH 402: Theology of Gender in Ministry 3 Credit Hours
THE 490: Specialized Theological Study 3 Credit Hours
Youth Ministries of Worship
YM 101: Introduction to Youth Ministry 3 Credit Hours
YM 241: Counseling Youth 3 Credit Hours
YM 310: Speaking to Youth 3 Credit Hours
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Undergraduate Course Descriptions
General Studies
GEN 101 Online Orientation
Required of all students. An overview of The Kaleo Institute's online course delivery system. Includes
research techniques, using Moodle, proper paper formatting, and more. 1 Credit Hour
ENL 102 English Composition
This English course is designed to help the student become comfortable with the writing process.
Emphasis is placed on organization of thoughts, clarity of statement, and correct use of grammar
and mechanics. This course includes instruction in organizing library research in order to compose a
formal research paper.
ENL 103 English Composition II
A practical writing course that develops necessary skills for professional communications and skill
development in research writing. A significant research paper assignment is designed to prepare
you for your foundational and professional Biblical and Theological research work is required.
ENL 151 Classical Literature
Students will gain a simple understanding of the various forms of literature and encouraged to
explore them through the eyes of Christ. The five major genres of literature will be studied: novel,
essay, drama, short story, and poetry. Prerequisite: ENL 102
HIS 113 History of Civilization I
Surveys historical events from the ancient world through seventeenth century; ideas, values,
institutions, great events and personalities that contributed to the development of Western
civilization; relationship between Christianity and emergence of Western tradition.
HIS 114 History of Civilization II
A continuation of HIS 113 Studies and compares history of major civilizations in Africa, America, Asia
and Europe from 1500 to present.
HUM 201 Introduction to the Arts
A survey of historic paintings, sculptures, and architectures along with an introduction of the basic
principles of design, space, color, and texture in sketching, painting, and pottery. Music, theatre, and
cinema are also explored as art forms.
HUM 210 Fundamentals of Music
An introduction to the basics of music and music theory. Students will learn to read musical
notation, play a simple song on the piano/keyboard, sight sing, conduct and lead group singing, read
simple chord charts, and write musical notation
MCS 201 Mathematics For General Education
An introduction to basic mathematics designed to provide knowledge and skills required for
everyday situations. Properties of whole numbers, integers, fractions, real numbers and numerical
operations; foundations of number theory, geometry and probability.
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MCS 231 Principles of Computing
An introductory level course which provides the most common and needed tools for working on a
personal computer. Study includes the basic components of the computer system, operating
system, word processing, web based applications and email, and simple database solutions.
PTH 306 Ethics
A study of ethics for the everyday life with sound Biblical principles and practical applications for the
professional and problem aspects encountered in the ministry.
PRE 101 Introduction to Public Speaking
A basic study in speech preparation dealing with the parts of the speech, structure and delivery.
Emphasis is given to the analysis of student-prepared outlines, along with the actual delivery of
speeches.
CNS 101 Introduction to Counseling
A study of the various theories in psychology, verifiable principles, and the implications of the
discipline of psychology are offered as viewed from a Christian perspective.
SOC 263 Family Systems
An introduction to the basic elements of the Family System Theory as applied to the family. It is an
alternative approach to individual focused counseling strategies, which view the individual as a part
and product of the larger system called family.
Old Testament Studies
OTS 101 Old Testament Survey I
An overview and general study of all the books of the Old Testament. Questions of authorship,
audience, themes and outlines are developed with emphasis on how each book is integrated as a
whole.
OTS 102 Old Testament Survey II
An overview and general study of all the books of the Old Testament. Questions of authorship,
audience, themes and outlines are developed with emphasis on how each book is integrated as a
whole. (Pre-requisite OTS 101)
OTS 333 The Life of David
This course will follow the life of David from the time he was anointed by Samuel until his death.
Attention will be given to the major developments of his life and how God providentially trained,
protected and provided for him. David had seasons of great faith and seasons of disturbing doubt.
He had moments of courage and moments of cowardice. He enjoyed great victories and suffered
humiliating defeats. There is much we can learn from his journey. He was the greatest leader Israel
has ever known. What qualities did he possess that made him an incredible leader?
New Testament Studies
NTS 101 New Testament Survey I
A panoramic view of New Testament messages, doctrines, personalities, and problems of
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interpretation. This course encourages the student to mature spiritually as the scriptural principles
discussed are put into practice in relationships with God, others, and oneself.
NTS 102 New Testament Survey II
A panoramic view of New Testament messages, doctrines, personalities, and problems of
interpretation. This course encourages the student to mature spiritually as the scriptural principles
discussed are put into practice in relationships with God, others, and oneself. (pre-requisite NTS 101)
NTS 211 Romans
A practical study of Paul’s letters to the Romans dealing with the background of the book and its
relation to the rest of the Pauline writings. Attention is given to understanding theological terms and
concepts as “flesh,” “Spirit,” and “law” in the epistle.
Chapel and Student Ministries
CHP 101 Chapel I & Ministry Service 1 Credit Hour
CHP 102 Chapel II & Ministry Service 1 Credit Hour
CHP 201 Chapel III & Ministry Service 1 Credit Hour
CHP 202 Chapel IV & Ministry Service 1 Credit Hour
CHP 301 Chapel V & Ministry Service 1 Credit Hour
CHP 302 Chapel VI & Ministry Service 1 Credit Hour
CHP 401 Chapel VII & Ministry Service 1 Credit Hour
CHP 402 Chapel VIII & Ministry Service 1 Credit Hour
Theological Studies
THE 161 Fundamental Doctrines and Creeds
This course is designed to cover the fundamental doctrines of Christ written in Hebrews chapter 6 as
well as give a comprehensive overview of the early church creeds.
THE 230 Biblical Hermeneutics
A study of the science and laws of Biblical exegesis and interpretation. The principles, methods, and
rules by which the meaning of Scripture may be ascertained are examined.
THE 310 Theology of Forgiveness
This course will be a theological study of Christian forgiveness. The course will examine in detail the
biblical meaning and process of forgiveness. In addition the class will look at the role of confession
and repentance as it leads to reconciliation. The study will approach the subject from a number of
credible perspectives including Scripture from the Old and New Testaments, ancient history, and the
challenges of contemporary traumas.
THE 362 Apologetics
A Study of the defense of the faith, particularly from the standpoint of the authority of the Bible and
historical evidences of the resurrection of Jesus Christ.
PTH 301 Leadership Principles
This course is designed to increase the student’s knowledge of the theoretical aspects of leadership
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and of administrative roles within the Church. Secular and Christian ideas of leadership are
examined and applied to Christian education in the local church.
Worship Ministries
WSP 101: Biblical and Historical Foundations of Worship I
Part one of a two course study of the theology, institutions, and practice of worship in Scripture, this
course explores the ways in which Biblical models can inspire worship renewal today.
WSP 201: Biblical and Historical Foundations of Worship II
Part two of a two course study of the theology, institutions, and practice of worship in Scripture, this
course explores the ways in which Biblical models can inspire worship renewal today.
WSP 310: Music and the Arts in Worship
This course is designed to assist students in thinking critically about effective worship design as well
as music and other arts in worship. In light of the current dramatic changes and flux in worship
practices throughout the world, it is more important than ever for worship leaders to establish
biblical and theological grounding for their decisions related to worship renewal through music and
the arts. In addition, this course will introduce students to fresh and creative ways to enhance the
Christian community’s worship of God through the utilization of various art forms that are
appropriate to one’s context.
WSP 320: Sunday Morning and Beyond: A Practical Worship Approach and Methodology
This Saturday Intensive is a exciting, fast paced, interactive examination of corporate worship. Not
only will participants be presented with a concise, yet meaningful, Scriptural and historical
foundation of corporate Worship, but participants will be given practical, powerful ideas for
application! Learn on Saturday, use the information on Sunday!
WSP 408: Psalms, Hymn and Spiritual Songs
Briefly covers the history of Biblical songwriting and examines the role of song writing in the history
of the church. Students are then given hands on instruction for song writing and composition. Guest
speakers include noted contemporary Christian music artists.
WSP 410: Senior Worship Project
Guided individual action research project.
GRK 101: Introduction to Biblical Languages I
This practical Greek course teaches the student how to intelligently use Biblical tools, such as
commentaries and reference materials, that require a working knowledge of the Greek Language.
Time is also spent briefly examining the Hebrew language.
GRK 201: Introduction to Biblical Languages II
Continuing on where GRK 101 left off, this practical Greek course further examines the Greek
language. Time is spent developing the skills needed to translate brief passages of scripture from
the original Greek into English. Pre-requisite: GRK 101
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PTH 208: Foundation of Church Ministries
This course is a foundational biblical and theological study of building a ministry. Every ministry is
driven by something. The same may be said for the minister as well. This course will open the eyes
of expectation and give information on what is needed to fulfill a calling to ministry.
Elective Blocks (Students can choose one block or mix and match electives from each area):
Christian Counseling Electives
CNS 234: Codependency
Codependency is the fallacy of trying to control interior feelings by controlling people, things and
events on the outside. This class provided the student with an analysis of the skills necessary to
recognize and treat codependency.
CNS 331: Marriage and Family Counseling
An examination of the foundation of a successful marriage, the basic building block of the family
and the church. Also examined are counseling methods used with married couples undergoing
conflicts, child nurturing and disciplining, and cross-cultural ramifications.
CNS 337: Crisis, Trauma and Grief Counseling
This course is designed to examine major stress and crisis from birth to death. Attention is given to
programmatic and therapeutic responses to crisis. Attention will also be spent studying the
dynamics of counseling situations guiding families and patients through the stages of grief and
death.
Christian Education Electives
CED 101: Introduction to Christian Education
This course presents an overview and examines the materials and methods for Christian teaching,
the function and place of Christian education in the local church, and summarizes the Biblical,
theological, historical, philosophical foundations, and the basic objectives of Christian education.
CED 111: Dynamic Methods of Teaching
The basic study of various audio and visual methods and models of instruction to equip students to
communicate their ideas and subject matter clearly and concisely.
CED 301: Administration of Christian Education
An emphasis is placed on the principles and practices of organizing, administering, and supervising
various programs in the local church.
Pastoral Ministries Electives
PRE 101: Homiletics
A basic study in sermon preparation dealing with the parts of the sermon, structure and delivery.
Emphasis is given to the analysis of student-prepared outlines, along with the actual delivery of
sermons.
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PTH 308: Advanced Leadership Principles
This course is designed as a continuation of PTH 301, specifically geared towards pastoral leadership
in a church setting. Secular and Christian ideas of leadership are examined and applied to Christian
education in the local church. Pre-requisite: PTH 301
PTH 408 Conflict Management
This course is designed to equip the student in understanding the dynamics of stress, assessing the
level of stress, integrating principles designed to alleviate stressful personal or ministry situations.
Women’s Ministries Electives
CNS 331: Marriage and Family Counseling
An examination of the foundation of a successful marriage, the basic building block of the family
and the church. Also examined are counseling methods used with married couples undergoing
conflicts, child nurturing and disciplining, and cross-cultural ramifications.
CNS 433: Counseling Domestic Violence
This course will help one to recognize constructively confront and bring hope and healing to
individuals and their families who are caught in the deadly snare of domestic violence/abuse. We will
look at all forms of abuse, including verbal. Over 20% of all women will be physically and/or sexually
abused in their lifetime. Of particular interest are the denial, secrecy and concealment of abuse
within the family system that may perpetuate the abuse for years without intervention. It frequently
is passed down from one generation to the next until the generational curse is broken through
Biblical Christian counseling that brings repentance reconciliation and restoration. As we shall see,
the prevalence of abuse within the church is almost the same as that of society as a whole.
PTH 402: Theology of Gender in Ministry
A study of ministry to and by women, including Biblical foundations for roles of women in the home,
church, and society. The course is designed to aid men and women who will be responsible for
various areas of ministry. Both the Egalitarian and the Complementarian view will be addressed and
assessed for Biblical historicity and contemporary application.
Youth Ministries Electives
YM 101: Introduction to Youth Ministry
Examines purpose of youth ministry, youth in modern American culture, needs of youth and their
parents, the history and future of the youth ministry profession, and elements of programming.
YM 241: Counseling Youth
Examines needs and problems of normal and troubled adolescent experience. Attention given to
developing a strategy of ministry through counseling.
YM 310: Speaking to Youth
Explores communication strategy and elements of homiletical theory in effective presentation of
gospel message to youth. Opportunities to design and deliver youth talks are a part of the
curriculum.
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Undergraduate Faculty
Division of General Studies Faculty
Rev. Phyllis Borchert
English, Sociology and Counseling
B.S., University of Louisville, Sociology & Religion
M.Div. in Higher Education, Southern Baptist Theological Seminary
State of Tennessee Certified Hospital Chaplain
Faculty member since 2007
Christopher Brown
Mathematics
International Baccalaureate High School Diploma- Stanton Prep
B.A. in Economics, University of North Florida
Master of Business Administration, University of North Florida
Faculty member since 2004
Rev. J. Marie Garrett
Sociology
Western Michigan University, Bachelor of Social Work
Western Michigan University, Master of Social Work
Faculty member since 2004
Rev. Bruce Hallman (Board Member, Unpaid Faculty Adviser)
Counseling/Sociology
M.Div., Gordon Conwell Theological Seminary
Faculty member since 2001
Rev. Eliott Penn, Division of General Studies Chair
English
B.A., Rihmond College, City U. of N.Y.
M. Ed., Rutgers University
Faculty member since 2001
Rev. Marc A. Pitman
History
B.A. in History, Gordon College
M.A. in Leadership Studies, Regent University
Faculty member since 2002
Dr. Kellie Tropeano
Music and Arts
B.S. Gordon College, Music Education
M.Ed, Lesley University
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Faculty member since 2012
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Eric Vendt
Mathematics
B.A., Gordon College
M.Ed in progress, Gordon College
Faculty member since 2010

Division of Biblical and Theological Studies Faculty
Rev. Phyllis Borchert
B.S., University of Louisville, Sociology & Religion
M.Div. in Higher Education, Southern Baptist Theological Seminary
State of Tennessee Certified Hospital Chaplain
Faculty member since 2007

	
  
Dr. Timothy Borchert
Biblical and Theological Studies
B.A., Georgetown College
M.Div., Southern Baptist Theological Seminary
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Dr. Tim Borchert, currently serves as the senior pastor the First Baptist Church of Oak Ridge, TN. Dr.
Borchert earned his M.Div from the Southern Baptist Theological Seminary. In addition, Dr. Borchert
recently received a doctorate from the Robert E. Webber Institute for Worship Studies. A graduate of
Georgetown College, KY, Dr. Tim served as the director of the Carroll Youth Center in Wisconsin,
where he developed and led QUEST, a summer youth conference for the American Baptist Churches
USA. He also served as pastor of First Baptist Church of Tipp City, Ohio, and as Minister of Adult and
Family Life at First Baptist Church of Columbus, Indiana. Dr. Tim also teaches in the worship studies
program at Carson Newman College.
Faculty member since 2007

	
  
Dr. Chris Brewer, Academic Dean
Biblical and Theological Studies
B.A., Biblical and Theological Studies & Youth Ministries, Gordon College
M.Th., Theological Studies, The Kaleo Institute
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Dr. Chris Brewer knew that the Lord had called him into full time ministry on his first day of sixth
grade youth camp. The calling would lead him to study at Gordon College in Wenham,
Massachusetts where he would earn a Bachelor of Arts with a double major in Biblical and
Theological Studies and Youth Ministry. Soon after graduation he married and moved to St.
Petersburg, Florida to serve as the youth minister at Northeast Presbyterian Church. Wanting to be
closer to his parents he eventually moved his family to Jacksonville and took a job as the youth
pastor at Memorial United Methodist Church in Fernandina Beach. Simultaneously, Chris released
his first studio album, Why Calvary? and began a traveling ministry as a camp and conference
worship leader and speaker. He was the guest speaker and musician for numerous Methodist,
Presbyterian and Lutheran youth camps all over the country. In 2001, Chris helped his father found
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the college and continued his own studies, graduating from The Robert E. Webber Institute for
Worship Studies in 2008. His doctoral thesis, which examined the concept of online chapel, was
completed under the supervision of his mentor and good friend Dr. Andrew Hill, noted Old
Testament scholar from Wheaton College. Since earning his doctorate, Chris served as the Director
of Distance Learning at The Robert E. Webber Institute for Worship Studies, has led worship and
served as a workshop speaker for the annual conferences of The Association of Biblical Higher
Education (ABHE), speaking on online chapel and distance learning technology.
Faculty member since 2001
Dr. Larry Ellis
Theological Studies
Master of Worship Studies, The Robert E. Webber Institute for Worship Studies
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Dr. Ellis has served as a bible teacher and Minister of Worship and Music in Baptist, Presbyterian,
and Episcopal churches in Denver, Colorado for approximately 30 years. He holds a Doctor of
Worship Studies degree from the Robert E. Webber Institute for Worship Studies, doing his research
in Christian spiritual formation in the ancient church. He has also done graduate studies in organ
improvisation and choral conducting at Westminster Choir College, Princeton NJ. Dr. Ellis was
ordained to the gospel ministry in 1987 and also has composed over 90 sacred musical works. He is
the President/CEO of Adoration Publishing Company.
Faculty member since 2006
Rev. Bruce Hallman (Board of Trustees Chair, Unpaid Faculty Adviser)
Counseling/Biblical and Theological Studies
M.Div., Gordon Conwell Theological Seminary
Faculty member since 2001 (currently unpaid advisor to the faculty)
Rev. Jeff Marks
Biblical and Theological Studies
B.S., Dartmouth University
M.A., Dartmouth University
M. Div., Gordon Conwell Theological Seminary
Faculty member since 2001
Prof. Marc A. Pitman
Biblical and Theological Studies
B.A., Gordon College
M.A, Regent University

Worship Ministries Faculty
Dr. Jim Altizer, Guest Lecturer
Bachelor of Music, University of the Pacific
M.A. in Teaching/Music Education, University of the Pacific
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
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Dr. Jim Altizer has served for more than twenty years in three churches as a minister of music and
director of worship. Concurrently, he has been a professional trumpet player for more than 35
years, performing in both the Baroque and commercial arenas. He has produced eight CDs and has
authored a worship curriculum entitled “Roadmaps for Worship,” a DVD curriculum entitled
“Exploring Worship,” and many other resources. He leads and teaches at conferences both
nationally and internationally, and is currently releasing a worship-leading textbook entitled, “The
Making of a Worship Leader.”
Visit Dr. Altizer’s website at http://roadmapsforworship.com/
Faculty member since 2007
Dr. Chris Brewer
B.A., Biblical and Theological Studies & Youth Ministries, Gordon College
M.Th., Theological Studies, The Kaleo Institute
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
See bio in Biblical and Theological Studies Faculty listing
Faculty member since 2001
Dr. Jarrod Brown
B.S., George Mason University, Biology and Spanish Language
Doctor of Dental Surgery, Virginia Commonwealth University
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Jarrod Brown, DDS, DWS is a graduate of George Mason University in Fairfax, Virginia, with a BS in
Biology, Virginia Commonwealth University in Richmond, VA, with a Doctorate of Dental Surgery, and
The Robert E. Webber Institute for Worship Studies in Orange Park, Florida, with a Doctorate of
Worship Studies. While in full-time practice as a general dentist, Dr. Brown also serves as a hospital
chaplain in his hometown of Danville, VA. He and his wife, Lisa, are very involved in Trinity United
Methodist Church, Danville, where both participate in the music ministry and worship planning
committees. Dr. Brown’s favorite areas of worship studies are liturgical design, Baptismal renewal,
and creative altar/sanctuary design. He is also the proud father of two sons, Trevor and Nathan.
Faculty member since 2012
Dr. Timothy Borchert
B.A., Georgetown College
M.Div., Southern Baptist Theological Seminary
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
See bio in Biblical and Theological Studies Faculty listing
Faculty member since 2007
George Gadson, Visual Art
Bachelor of Art, Duke University
Graduate Work at University of Valencia, Spain
Master of Christian Education, The Kaleo Institute
Gadson has been commissioned to create works of art for many high profile events. He was
commissioned to create two limited edition commemorative sculptures, “The Kicker” and “The
Quarterback”, for the 1995 South Florida Super Bowl XXIX and the 1999 Super Bowl XXXIII. The South
Florida Super Bowl Host Committee presented these sculptures to each owner of the National
Football League team and VIP’s. Each year South Florida hosts the Super Bowl, Gadson will create
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another sculpture to continue the series. Gadson has gained recognition for his realistic portraits
and commemorative sculptures. He has been commissioned to create a bronze portrait relief of the
late Bill Darden, founder of Darden Restaurants, Inc., owners of Red Lobster and Olive Gardens. He
has created bronze sculptures for JM Family Enterprises, the Jim Moran Foundation, a 12-foot
bronze monument for the African American Research Library and Cultural Center in Ft. Lauderdale,
Florida, the Dan Marino Foundation, Florida Memorial University’s Lou Rawls Performing Art Center,
The cities of Tamarac and Pompano Beach Florida.
Faculty member since 2008
Dr. Larry Ellis, Thesis Director
Master of Worship Studies, The Robert E. Webber Institute for Worship Studies
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
See bio in Biblical and Theological Studies Faculty listing
Faculty member since 2006
Simon Miner
B.A., Gordon College
Master of Worship Studies, The Robert E. Webber Institute for Worship Studies
Simon Miner serves as the lead web designer at Christianbook.com and is a recognized leader in
web-based technologies. Simon is also a powerful songwriter and leads worship at his home church
in Massachusetts.
Faculty member since 2007
Marvin Sims
Mentor and Lecturer in song-writing, music production, recording
Multi-Platinum professional recording artist who has worked with CECE Winans, Nicole C. Mullen, Garth
Brooks, DC Talk, and many, many more.
Mentor since 2010
Dr. Kellie Tropeano
B.S. Gordon College, Music Education
M.Ed, Lesley University
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
See bio in General Studies Faculty listing
Faculty member since 2012

Chapel Faculty & Staff
Dr. Mary Jane Brewer
Dean of Chapel
D.D., Logos Graduate School
Faculty member since 2001
Simon Miner
Artist in Residence
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B.S., Gordon College
M.W.S., The Robert E. Webber Institute of Worship Studies
See bio in Biblical and Theological Studies Faculty listing
Faculty member since 2006
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Graduate Studies
Master of Worship Ministries
The Master of Worship Ministries degree is designed to prepare and equip pastors, worship
ministers, youth ministers, children’s ministers, and bible teachers for the calling of life-giving,
transformational ministry. The program is based on the biblical principle found in Romans chapter
twelve that all of us are created to worship and that simply living and being for God is an act of
worship.
“And so, dear brothers and sisters, I plead with you to give your bodies to God because of all he has done
for you. Let them be a living and holy sacrifice—the kind he will find acceptable. This is truly the way to
worship him.” Romans 12:1, NLT.
Students who graduate from the Master of Worship Ministries program will be equipped with a
practical, meaningful approach to worship, firmly built upon strong biblical, historical and
theological foundations. Students will examine biblical hermeneutics and exegesis, church doctrines
and creeds. Students will learn how worship can lead to spiritual formation. Students will be given
hands on opportunities to explore music, the arts, and technology in worship ministry planning.
Instead of simply being a conduit for information transferal, the purpose of the master’s program at
The Kaleo Institute is life transformation. The Kaleo Institute will help you:
• grow in knowledge and wisdom, leading to greater spiritual maturity as you examine God’s
Word, the definitive guide to personal and corporate worship.
• proclaim the holy Bible as the authoritative Word of God, His story told for all of creation.
• develop meaningful, historically, biblically and theologically grounded ministry programs and
corporate worship services and experiences.
• lead Christ’s church with grace and courage, being a clear example of servant leadership.

Master of Worship Ministries Program Objectives
Our goal is that by completing the Master of Worship Ministries program:
1. The student will receive a strong Biblical foundation of Christian worship ministries evidenced by
being able to:
• Demonstrate an understanding of and the ability to clearly proclaim the story of Christ as
proclaimed in Scripture;
• Demonstrate understanding of and the ability to articulate key areas of tension and conflict
between a Christ centered biblical culture and a post-modernity influence popular culture;
• Demonstrate the ability to evaluate worship ministry within the context of Scripture’s
narrative;
• Demonstrate the ability to plan and lead worship ministries firmly grounded in the Word of
God.
2. The student will clearly understand the historical development of Christian worship ministries
evidenced by being equipped to:
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•
•
•

Demonstrate understanding of and the ability to articulate major paradigms in Christian
worship ministries through culture and time;
Demonstrate the ability to locate and critically assess his or her own worship tradition within
the broader history of Christian worship;
Demonstrate the ability to evaluate historical periods of the church in light of Scripture.

3. The student will be able to engage in meaningful theological reflection on Christian worship
ministries as evidenced by being able to:
• Demonstrate understanding of and the ability to articulate the theological disposition of the
Church regarding Christian worship, and major challenges to this disposition;
• Demonstrate the ability to articulate and assess the theological presuppositions defining the
design and practice of church and para-church worship ministries, including those within his
or her own tradition.
4. The student will learn to understand how popular culture influences Christian worship ministries
and respond accordingly by being able to:
• Demonstrate understanding of and the ability to articulate prevalent historical and
contemporary cultural expressions of Christian worship ministries.
• The student will demonstrate the ability to evaluate in light of the story of the Triune God
global expressions of Christian worship.
• Demonstrate the ability to examine trends in technology inasmuch as they influence the
worship ministries of the church and implement new ministry strategies to implement these
exciting new tools.
• Demonstrate the ability to describe and evaluate postmodern expressions of worship in
context with Scripture.
• Exhibit the skills to plan and lead culturally relevant scripturally informed ministries of
worship.
5. The student will explore, examine and evaluate the calling of God to worship ministry by being
readied to:
•
•

Demonstrate understanding of and the ability to articulate God’s calling personally and in
context of the Church.
The student will demonstrate the ability to evaluate expressions of Christian worship
ministry in light of God’s calling.

6. The student will be equipped and prepared with methodological skills for effective worship
ministry by being able to:
• Demonstrate the ability to communicate effectively in writing and speech concepts related to
worship related ministries.
• Demonstrate the ability to understand and communicate scholarly materials related to
worship ministries.
• Demonstrate the ability to approach Scriptural application by implementing original
language resources employed in the science of hermeneutics.
• Demonstrate the ability to cite and use effectively secondary sources related to worship
ministry.
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7. The student will acquire meaningful ministerial skills illustrated by being able to:
• Demonstrate the ability to implement concepts related to Christian worship in a particular
setting;
• Demonstrate the ability to articulate key concepts related to Christian worship to persons in
their local ministry setting;
• Demonstrate servant leadership by working effectively under supervision in planning and
practicing worship ministry.

Master of Worship Ministries Requirements and Course Descriptions
GEN 500: Orientation 1 Credit Hour
Required of all students. An overview of The Kaleo Institute’s online course delivery system. 1 Credit
Hour
CHP 501: Chapel and Student Ministries I 1 credit hour
CHP 502: Chapel and Student Ministries II 1 credit hour
CHP 601: Chapel and Student Ministries III 1 credit hour
CHP 602: Chapel and Student Ministries IV 1 credit hour
CHP 701: Chapel and Student Ministries V 1 credit hour
CHP 702 Chapel and Student Ministries VI 1 credit hour
One credit is awarded each semester for full participation in Kaleo’s weekly online chapel and
Christian Service requirement. See above under “Chapel” and for details view the Online Chapel
Handbook available online.
WSP 501: Biblical and Theological Worship Foundations 3 credit hours
In Biblical and Theological Worship Foundations we study the theology, institutions, and practice of
worship in Scripture. In this course we explore the ways in which Biblical models can inspire worship
renewal today.
WSP 502: The History of Biblical Worship 3 credit hours
The cliché “you need to know where you have come from to know where you are going” may well be
the central theme of this course. By studying the history of Christian worship, and how it applies to
today's church, the student will be prepared for the future of worship ministry.
WSP 510: Preaching and Teaching I: Biblical Interpretation 3 credit hours
In worship we proclaim, rehearse and celebrate God's story. In this course the student will begin a
formal examination of the science and laws of Biblical exegesis and interpretation. The principles,
methods, and rules by which the meaning of Scripture may be ascertained are examined and
applied.
WSP 511: Preaching and Teaching II: Study Guides and Tools 3 credit hours
It is no secret that the bible was originally written in Hebrew, Greek and Aramaic. A basic
understanding of these original languages can add relevance and meaning to the proclamation of
God's Story (the Word). This practical Greek course teaches the student how to intelligently use
Biblical tools, such as commentaries and reference materials, which require a working knowledge of
the Greek Language. Time is also spent briefly examining the Hebrew language.
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WSP 601: Forming Spirituality Through Corporate Worship 3 credit hours
This course will help the student discover the "deep evangelistic nature of the Christian year and
find spiritual inspiration the (student's) spiritual life and helpful ancient resources for congregational
worship." Webber, Ancient-Future Time, 2004. This course focuses on the way the church
remembers and celebrates God's Story through the observance of the Christian year.
WSP 610: Music and Art in Worship 3 credit hours
This course is designed to assist students in thinking critically about effective worship design as well
as music and other arts in worship. In light of the current dramatic changes and flux in worship
practices throughout the world, it is more important than ever for worship leaders to establish
biblical and theological grounding for their decisions related to worship renewal through music and
the arts. In addition, this course will introduce students to fresh and creative ways to enhance the
Christian community’s worship of God through the utilization of various art forms that are
appropriate to one’s context.
WSP 620: Technology in Worship 3 credit hours
The dictionary defines technology as "a manner of accomplishing a task especially using technical
processes, methods, or knowledge." In general usage we think of modern computers, cell phones,
and social media. In this course we will first examine the impact that technology has had on the
church, then we will look at practical hands on technologies that help accomplish the task of spiritual
formation through corporate worship.
WSP 630: Corporate Worship Planning 3 credit hours
This course is an exciting, fast paced, interactive examination of corporate worship. Not only will
participants be presented with a concise, yet meaningful, Scriptural and historical foundation of
corporate worship, but participants will be given practical, powerful ideas for application. Group
discussion and interaction are a major component of this course. Examining each other’s church
setting and background contribute to the learning process.
WSP 701: Ministry Leadership: Principles for Leading Today’s Church 3 credit hours
This course is designed to increase the student’s knowledge of the theoretical aspects of leadership
and of administrative roles within the Church. Secular and Christian ideas of leadership are
examined and applied to Christian education in the local church.
WSP 710: Family Ministries: Nurturing and Educating Children, Youth, and Adults 3 credit
hours
This course presents an overview and examines the materials and methods for Christian teaching,
the function and place of Christian education in the local church, and summarizes the Biblical,
theological, historical, philosophical foundations, and the basic objectives of Christian education.
WSP 898: Advanced Research Techniques 1 credit Hour
WSP 899: Master Thesis/Project 7 credit hours
The online portion of this course provides specific direction on how to write a thesis or prepare a
project. Based on a well develop thesis handbook, instruction is provided on the specific nature of
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the proposal and the means by which a proposal is translated into a finished project. Special
attention is given to the integration of the theological disciplines into thesis/project writing. Students
are required to complete their thesis or professional project at their home site under the direction
of an approved supervisor. Students are encouraged to do a thesis/project that is integrated with
their ministry. The method of doing a thesis follows the same pattern and expectation of the M.Div.
thesis standards in seminary education. Students who complete the Master Thesis Project will be
prepared to write research papers and projects at the doctoral level.

Master of Worship Ministries Faculty
Dr. Jim Altizer
Bachelor of Music, University of the Pacific
M.A. in Teaching/Music Education, University of the Pacific
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Dr. Jim Altizer has served for more than twenty years in three churches as a minister of music and
director of worship. Concurrently, he has been a professional trumpet player for more than 35
years, performing in both the Baroque and commercial arenas. He has produced eight CDs and has
authored a worship curriculum entitled “Roadmaps for Worship,” a DVD curriculum entitled
“Exploring Worship,” and many other resources. He leads and teaches at conferences both
nationally and internationally, and is currently releasing a worship-leading textbook entitled, “The
Making of a Worship Leader.”

	
  
Dr. Christopher Brewer
B.A., Biblical and Theological Studies & Youth Ministries, Gordon College
M.Th., Theological Studies, The Kaleo Institute
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Dr. Chris Brewer knew that the Lord had called him into full time ministry on his first day of sixth
grade youth camp. The calling would lead him to study at Gordon College in Wenham,
Massachusetts where he would earn a Bachelor of Arts with a double major in Biblical and
Theological Studies and Youth Ministry. Soon after graduation he married and moved to St.
Petersburg, Florida to serve as the youth minister at Northeast Presbyterian Church. Wanting to be
closer to his parents he eventually moved his family to Jacksonville and took a job as the youth
pastor at Memorial United Methodist Church in Fernandina Beach. Simultaneously, Chris released
his first studio album, Why Calvary? and began a traveling ministry as a camp and conference
worship leader and speaker. He was the guest speaker and musician for numerous Methodist,
Presbyterian and Lutheran youth camps all over the country. In 2001, Chris helped his father found
the college and continued his own studies, graduating from The Robert E. Webber Institute for
Worship Studies. His doctoral thesis, which examined the concept of online chapel, was completed
under the supervision of his mentor and good friend Dr. Andrew Hill, noted Old Testament scholar
from Wheaton College. Since earning his doctorate, Chris served as the Director of Distance
Learning at The Robert E. Webber Institute for Worship Studies, has led worship and served as a
workshop speaker for the annual conferences of The Association of Biblical Higher Education
(ABHE), speaking on online chapel and distance learning technology.
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Dr. Jarrod Brown
B.S., George Mason University, Biology and Spanish Language
Doctor of Dental Surgery, Virginia Commonwealth University
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Jarrod Brown, DDS, DWS is a graduate of George Mason University in Fairfax, Virginia, with a BS in
Biology, Virginia Commonwealth University in Richmond, VA, with a Doctorate of Dental Surgery, and
The Robert E. Webber Institute for Worship Studies in Orange Park, Florida, with a Doctorate of
Worship Studies. While in full-time practice as a general dentist, Dr. Brown also serves as a hospital
chaplain in his hometown of Danville, VA. He and his wife, Lisa, are very involved in Trinity United
Methodist Church, Danville, where both participate in the music ministry and worship planning
committees. Dr. Brown’s favorite areas of worship studies are liturgical design, Baptismal renewal,
and creative altar/sanctuary design. He is also the proud father of two sons, Trevor and Nathan.

	
  
Dr. Timothy Borchert
B.A., Georgetown College
M.Div., Southern Baptist Theological Seminary
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Dr. Tim Borchert, currently serves as the senior pastor the First Baptist Church of Oak Ridge, TN. Dr.
Borchert earned his M.Div from the Southern Baptist Theological Seminary. In addition, Dr. Borchert
recently received a doctorate from the Robert E. Webber Institute for Worship Studies. A graduate of
Georgetown College, KY, Dr. Tim served as the director of the Carroll Youth Center in Wisconsin,
where he developed and led QUEST, a summer youth conference for the American Baptist Churches
USA. He also served as pastor of First Baptist Church of Tipp City, Ohio, and as Minister of Adult and
Family Life at First Baptist Church of Columbus, Indiana. Dr. Tim also teaches in the worship studies
program at Carson Newman College.

	
  
Dr. Larry Ellis, Thesis Director
Master of Worship Studies, The Robert E. Webber Institute for Worship Studies
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
Dr. Ellis has served as a bible teacher and Minister of Worship and Music in Baptist, Presbyterian,
and Episcopal churches in Denver, Colorado for approximately 30 years. He holds a Doctor of
Worship Studies degree from the Robert E. Webber Institute for Worship Studies, doing his research
in Christian spiritual formation in the ancient church. He has also done graduate studies in organ
improvisation and choral conducting at Westminster Choir College, Princeton NJ. Dr. Ellis was
ordained to the gospel ministry in 1987 and also has composed over 90 sacred musical works. He is
the President/CEO of Adoration Publishing Company.

	
  
Dr. Kellie Tropeano
B.S. Gordon College, Music Education
M.Ed, Lesley University
Doctor of Worship Studies, The Robert E. Webber Institute for Worship Studies
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Lecturers/Professional Mentors
George Gadson, Lecturer in Visual Art
Bachelor of Art, Duke University
Master of Christian Education, The Kaleo Institute
Gadson has been commissioned to create works of art for many high profile events. He was
commissioned to create two limited edition commemorative sculptures, “The Kicker” and “The
Quarterback,” for the 1995 South Florida Super Bowl XXIX and the 1999 Super Bowl XXXIII. The South
Florida Super Bowl Host Committee presented these sculptures to each owner of the National
Football League team and VIP’s. Each year South Florida hosts the Super Bowl; Gadson will create
another sculpture to continue the series. Gadson has gained recognition for his realistic portraits
and commemorative sculptures. He has been commissioned to create a bronze portrait relief of the
late Bill Darden, founder of Darden Restaurants, Inc., owners of Red Lobster and Olive Gardens. He
has created bronze sculptures for JM Family Enterprises, the Jim Moran Foundation, a 12-foot
bronze monument for the African American Research Library and Cultural Center in Ft. Lauderdale,
Florida, the Dan Marino Foundation, Florida Memorial University’s Lou Rawls Performing Art Center,
The cities of Tamarac and Pompano Beach Florida.
Simon Miner, Lecturer in Worship and Web Based Technology
B.A., Computer Science and Music, Gordon College
Master of Worship Studies, The Robert E. Webber Institute for Worship Studies
Simon Miner serves as the lead web designer at Christianbook.com and is a recognized leader in
web-based technologies. Simon is also a powerful songwriter and leads worship at his home church
in Massachusetts.

	
  
Marvin Sims, Lecturer in Songwriting, Production and Performance
Multi-platinum professional recording artist who has worked with CECE Winans, Nicole C. Mullen,
Garth Brooks, DC Talk, and many, many more. Marvin has played on multiple platinum recordings.
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The Kaleo Institute Board of Trustees
The Kaleo Institute is governed by an external Board of Trustees comprised of seven members. A
chairperson who directs the board is responsible for scheduling all meetings and overseeing the
affairs of the school. The school president is the only employee of The Kaleo Institute who serves on
the board. The Board of Trustees is comprised of both Pastors who serve in Churches associated
with the non-denominational Victory in Jesus Ministries and business people who support this
outreach and the School.
Rev. Michael Ahearn
President and Founder of Ahearn International Ministries (AIM), an international missionary
outreach. Rev. Ahearn brings decades of hands on foreign missionary experience as a missionary to
Columbia at the height of the drug trade. His passion for the kingdom and desire that everything
that the school does revolves around preparing people for the call of God is invaluable to the
ministry. (Serving from December 2010-2013)
Dr. Olga Benitez, M.D.
Born in San Juan de Martinez, Cuba, Olga immigrated to the United States in 1971. She studied premed at the prestigious City University of New York in New York City, graduating with highest honors.
She went on to earn her M.D. from the University of Pennsylvania and currently has a medical
license from the state of New Jersey, where she operates and owns a medical clinic.
Dr. Benitez is an elder of her church and has always been heavily involved in foreign medical
missions, founding The Gospel Tabernacle Medical Clinic as well as building a grade school and Bible
College in Ghana, Africa.
(Serving from June 2012-June 2015)
Dr. Gerald Borchert, Ph.D.
Dr. Gerald Borchert, senior professor at Carson Newman College and thesis director at The Robert E.
Webber Institute for Worship Studies, received his Th.M. and Ph.D. in New Testament from
Princeton Theological Seminary and University and has done post doctoral work in Jerusalem,
Cambridge, Hamburg, Duke, and Boston. Originally a Canadian Lawyer, Dr. Borchert has taught in
Asia, Africa, the Middle East, and Europe and served as dean at both Southern and Northern Baptist
Seminaries. A translator for the New Living Translation, he has penned 150 articles and a score of
books, including a commentary on the Gospel of John (2 volumes), Galatians, Revelation, and
Thessalonians and Worship in the New Testament: Divine Mystery and Human Response. (Serving
from June 2011-June 2014)
Dr. Kenneth Brewer, President of The Kaleo Institute at
Rev. Bruce Hallman, M.Div. Chair
Rev. Bruce Hallman received his M.Div. from Gordon Conwell Theological Seminary. Before entering
full time ministry, Dr. Hallman worked with his father at Hallman Chevrolet as the owner of multiple
dealerships across New England. After completing his Master of Divinity from Gordon Conwell
Theological seminary, he worked as social worker in the state of Massachusetts, and served as the
senior pastor of First United Church in Swampscott, MA. Rev. Hallman currently serves as the chair
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of the board of trustees and helps to oversee the Christian Counseling electives. (Serving from
(January 2011-January 2014)
Dr. Colleen Steinke, honorary chair (deceased)
Co-founder of The Kaleo Institute and founder and former president of Victory in Jesus Ministries in
Casselbery, Florida, Dr. Colleen served as the chair of the board of The Kaleo Institute from 20012010. Her son, Mark Steinke, currently serves on the board. (Deceased)
Mark Steinke
Mark is the son of Kaleo’s long time chair of the board of trustees, Dr. Colleen Steinke. Mark
oversees The Kaleo Institute at at Victory in Jesus Ministries as the continued voice of Dr. Colleen,
carrying on her vision for the school and providing oversight, particularly in the properties and
financial holdings of the school. Mark is a long time member of the military currently serving in Fort
Lauderdale. (Serving from June 2012-June 2015)
Rev. Susan Stafford, M.Div.
Susan Stafford may be best known for her Emmy award winning role as the original hostess of the
popular television show “Wheel of Fortune”, but Rev. Stafford’s work in movies, television, radio,
humanitarian causes, public relations, conferences and seminars has touched millions and millions
over the past three decades. As the founder and CEO of The Susan Stafford Foundation, her ministry
outreach includes countless radio and television appearances on networks including TBN and The
700 Club. Susan is also the author of her recent autobiography, “Stop the Wheel, I Want to Get Off”.
(Serving from June 2012-June 2015)

Admissions Procedures and Requirements
Requirements for Degree Programs (Matriculation)
• Students must be committed to the absolute Lordship of Christ, through an ongoing
relationship with Him, and by a desire to reach greater maturity in Him, in full obedience to
His will.
• A high school diploma, or its equivalent, is required for entrance into the college at the
undergraduate level (Associate of Worship Ministries and Bachelor of Arts in Worship
Ministries programs).
• Students applying for the Master of Worship Ministries must have a bachelor degree from an
accredited institution. Students holding an earned undergraduate degree from a nonaccredited institution, particularly ABHE affiliate, applicant, and candidate member
institutions, may apply and may be admitted but will be required to meet academic
probationary requirements for the first two semesters. Others may be admitted under the
“Ability-to-Benefit” criteria listed below. The decision to admit a student with a nonaccredited bachelor degree will be made by the department of the registrar.
• Original and sealed official transcripts from all previous learning institutions sent directly to
The Kaleo Institute.
• Students are to be actively involved in ministry at local Church (does not need to be a paid
position), and must submit a completed reference form documenting said ministry by their
pastor, ministry supervisor or in the case of senior pastors, the chair of the church board.
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•
•
•

Students must submit a completed reference form by their Pastor (or in the case of senior
pastors the chair of the churches board), a co-worker, and a close friend.
Participate in a voice or video interview with the school chaplain and academic dean.
Admission to The Kaleo Institute is subject to approval by the admissions committee, whose
decision is final.

Documents for Admissions
To be considered for admission, all undergraduate and graduate students are required to submit
the following to the school administrative office in Jacksonville, Florida:
1. Application for admission, completed in its entirety. (Application forms are completely
online)
2. Cover letter stating the student’s educational and spiritual goals.
3. Comprehensive secular and religious resume that includes education, employment, secular
and religious seminars attended, church work experience, special training experience, etc.
4. At the time of application, copies of transcripts from previous learning institutes must be
submitted; original official transcripts are required and must to be sent directly to The Kaleo
Institute. Students applying for the Associate of Worship Ministries and Bachelor of Arts in
Worship Ministries will also need to send official high school transcripts. Minimum GPA
required is 2.0.
5. Three completed reference forms, one from your Pastor, another from a co-worker, and the
third from a close personal friend, must be received at time of admission.
6. Documentation of local church ministry that you are involved in. See instructions above.
7. An essay, written by the applicant of his/her conversion experience (no more than two
pages), in a format that is typed and double spaced, using 12 pt. font size;
8. Copies of relevant degrees, awards, certificates etc.
9. $50.00 nonrefundable application fee.
After receipt of the above items, The Kaleo Institute will ascertain proficiency to determine
placement in the highest program, and provide the student with an evaluation letter outlining their
course of study for the program they have chosen. Applicants are expected to adhere to norms of
Christian conduct and character, as indicated in their personal references.
Admission of Transfer Students
Students requesting transfer credits from other institutions of higher education must submit official
transcripts from all institutions they attended and from which transfer credits are being requested.
The Kaleo Institute accepts credit for courses when students received a letter grade of “C” or higher,
provided The Kaleo Institute offers an equivalent course. The issuing institution must send the
official transcript directly to The Kaleo Institute’s Enrollment Office. Determination of transfer credit
will be at the discretion of the Academic Office. Photocopies of transcripts may be submitted for
unofficial evaluation; however, credit will not be awarded until the receipt of official transcripts.
Non-Credit Admissions
On a limited basis, students may audit individual courses without credit. Registration for audit
courses is dependent upon space availability in the class and the instructor’s permission. Students
will not receive a grade for audited courses, nor will they count toward any degree or certificate
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program. Audited courses cannot be changed for credit after the third week of class. Students
wishing to receive credit for a previously audited course must retake the course in its entirety at the
full tuition price.
Re-Admission
Inactive students requesting re-admission must complete an application update form or contact the
office to do so with an admissions advisor. Students inactive for more than three years must resubmit all required admissions documents and pay the current application fee.
Ability-to-Benefit
Recognizing that some adult learners may not have the educational background normally required
for admission but are highly motivated individuals, The Kaleo Institute may consider admission on
an individual basis. Any such student who has not completed secondary education may enroll under
the conditions of the Ability- to-Benefit provision. This provision requires that the student
demonstrate to the Admissions Committee a capability of doing collegiate work and benefiting from
it. The student must work closely with the academic advisor in course selection and complete each
class with a “C” or above. The number of students accepted into the Ability-To-Benefit Program is
strictly limited.

Tuition, Fees and Related Policies
Schedule of Tuition and Fees
Students are responsible for the remittance of tuition and fees for each semester in which they
enroll. Total payment of tuition and fees is due at the time of registration. Full-time students can
make arrangements with the Office of the Registrar for a tuition payment plan with a contractual
agreement.
Failure to complete payment of fees will result in the retention of grades, transcripts, and diplomas
until payment is made. Students in arrears of fees will not be permitted to enroll in future courses.
The governing board reserves the right to change the schedule of tuition and fees at any time.
Refund Policy
Students formally withdrawing during the first week of classes (or similar proportion for intensive
classes) are entitled to a full refund of tuition. Students formally withdrawing during the second
week of classes (or similar proportion for intensive classes) are entitled to a refund of 50% of tuition.
Students formally withdrawing after the second week of classes are not entitled to a refund.
Application Fee (non-refundable):
$50
Tuition (per credit hour):
Undergraduate $85
Graduate $115
Auditing (per course, no credit earned or grade awarded):
$100
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Technical Fee (per semester):
$100
Campus Usage Fee:
Weekend seminars taken at the Casselberry Learning Center or Daytona Beach Hybrid Learning
Center $50
Course Extension Fee:
Course extensions that are longer than two weeks will require a $50 course extension fee. Course
extensions longer than two months will result in an incomplete and require the student to retake
the course at the current tuition rate. $50
Thesis Supervisor/Reading Fees:
Master Thesis Project $300
Graduation Fee (includes administrative fees, degree and one (1) official student transcript):
$75
Transcripts and Misc:
Unofficial transcript (issued to student) $7
Official Transcript (issued to employer, college, institutions, etc) $7
Twenty-Four Month Payment Convenience Fee (of total initial balance) 5%
Late Tuition Payment Fee $25
Degree Replacement Fee $50
Return Check Fee $35

Registration Procedures and Deadlines
The Kaleo Institute offers all courses required for the Associate of Worship Ministries, the Bachelor
of Arts in Worship Ministries and the Master of Worship Ministries degree programs online either
once a year or every other year, based on the program of study and the course enrollment. (See
online course website for course availability and times) New students must be fully registered no
later than two weeks prior to the first day of the semester to be included in that semesters course
offerings. Because of the small class size (usually less than 10 students) and the nature of the
programs, students will be automatically enrolled in two courses per semester plus Chapel/Christian
service (7 hours), unless they notify the registrar at registrar@kaleoinstitute.org in writing requesting
more (up to 13 hours based on financial and academic qualifications) or less (minimum of 4 hours).
All requests will be taken first come first serve, based on availability, the students academic and
financial standing.
Important note to new students:
The majority of Kaleo students are adult learners with full or part time jobs in ministry, with family
and community obligations. In the process of running the school for the past eleven years we have
found that six hours per semester, three semesters per year, is typically the perfect balance
between academics and life’s obligations. Although some students find the time and energy to
complete more courses at the same time, the majority finds the workload to be too much and still
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keep balance with other obligations. Our goal at the school is for you to be the best father, mother,
pastor, and worship minister as possible. Serving God’s Kingdom is best done when we can model
Godly attributes. In other words, it is better to take an extra semester or two to graduate than to
jeopardize relationships.
All tuition and fees must be paid for two weeks before the semester begins unless you are on an
interest free payment plan. Students employing the payment plan must be up to date with
payments and receive clearance from the financial office two weeks prior to the first day of the
course. Registration deadlines are listed on the Academic Calendar in this catalog.

Dropping or Changing Courses
A student wishing to withdraw from any course(s) or to make any other change in enrollment must
submit a drop/add form to the Office of the Registrar. A student who formally drops a course before
the fifth week of classes, in a 3-credit hour course, will receive a grade of “W”(Withdrawn) and
receive no credit for the course. Withdrawing from classes during and/or after the fifth week of
classes, in a 3-credit hour course, will result in a grade of either “WP”(Withdrawn Passing) or “WF”
(Withdrawn Failing) indicating the student’s grade at the time of withdrawal. After the eighth week
and up to the end of the fifteenth week of a sixteen week course, students who discontinue class but
who complete the proper form requesting withdrawal from class, following the procedure described
above, will receive a grade of “WF.” Withdrawals are not permitted the last week of class. Students
who discontinue the class but who fail to withdraw properly receive a grade of “F” for the class.
Courses carrying a grade of WF receive no credit but are counted towards hours attempted and will
negatively affect the student’s GPA. The issuance of a “W” or “WF” grade may have a direct impact on
student’s receipt of a grade for tuition reimbursement purposes and will automatically send the
student into probationary status (see student handbook for details). No student will be allowed to
add a course, change from one course to another, change from audit-to-credit, or credit-to-audit
after the second week of classes has been completed in any semester.

Placement and Rates of Graduate Employment
The Kaleo Institute does not guarantee or imply placement of students after graduation. Assistance
and career guidance will be made available to students and alumni. Kaleo students are required to
be involved in ministry for enrollment. The large majority of students remain in ministry after
graduation, most finding advancement within the ministry environment.
Percentage rates of graduate employment based on 2012 statistics are as follows:
Kaleo graduates in full or part time ministry positions: 83.3%
Kaleo graduates in volunteer ministry positions: 9.3%
Deceased: 1.9%
Unknown: 5.5%
Graduation Rate
The Kaleo Institute has a graduation rate of 83%.
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School Closing
School closing will be at the discretion of the school president. In the event of a school closing, every
attempt will be made to contact students. A phone number will be provided with a recorded
message advising students of Kaleo’s operating hours or closure status.

Grading Standards
Grading Scale
The Kaleo Institute employs the following grading scale categories. As course
instructors/supervisors/mentors of students, we grade your course papers and projects with these
four categories in mind.
Letter Grade/Grade Points/Percentage
(A) Superior, 4.0 Grade Points, 100-93%
(A-) Excellent, 3.7 grade points, 92.9-90%
(B+) Very good, 3.3 grade points, 89.9-87%
(B) Average, good, or satisfactory, 3.0 grade points, 86.9-83%
(B-) Passing, acceptable, 2.7 grade points, 82.9-80%
(C+) Acceptable, but will require improvement, additional work required to pass for MWM students.
2.3 grade points 79.9-77%
(C) Below acceptable standards for a master’s degree, additional work required to pass for MWM
students. Below acceptable standards for an undergraduate degree, but passing 2.0 grade points,
76.9-73%
(C-) Below acceptable standards, not passing for MWM students, but passing for undergraduate
degree, 1.7 grade points 72.9-70%
(D) Very deficient, unacceptable work, retake or remedial work required to pass
Students are required to receive a C- or higher (B- or higher for Master of Worship Ministry students)
to receive credit for the course. Students receiving less than a C- (B- or higher for Master of Worship
Ministry students) will be required to retake the course or particular assignments if arraigned with
the professors.
Course Papers and final Project Evaluation
In evaluating course papers and final projects, we consider two particular areas: content and
elements of style. Pay close attention to both.
Paper and Project Content
Are you doing research on the appropriate undergraduate or graduate level?
• Depth of research and scholarship
• Use and documentation of sources
• Critical analysis applied
• Assumptions questioned
Are you intellectually engaged with the subject matter and its complexity at hand?
• Insights expressed
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• Questions raised
• Familiarity with different views
• Adequate integration of materials
Are you conveying passion, interest, and do you “own” your position or point of views?
• Transparency of self
• Creativity applied
• Demonstration of ownership of the project
Elements of Style
Are you demonstrating writing skills on a college or graduate level?
Are you expressing your thoughts as coherently and as clearly as possible?
Is your writing engaging, focused and lucid?
• Grammar, spelling, sentence structure, and paragraph structure
• Flow of thought and argument
• Clarity of expression
• Articulation of focus, theme, and claims
• Use of guidelines by Turabian 7th Edition
All students are provided with a guidebook for writing college papers. The information on course
papers on this page and more are explained in detail.
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Learning Resources
Kaleo Learning Resources Mission Statement
The Kaleo Institute strives to equip the faculty and student body with the necessary materials,
training, and purposeful evaluation to provide learning resources at a level appropriate to higher
education in the context of Kaleo’s mission and objectives.
The Kaleo Institute strongly believes that it is not the quantity of the learning resources available to a
faculty student but rather the ability to prepare and equip our faculty and students with the
necessary information and mentoring to integrate quality resources into academic research and
curriculum development. To serve this mission Kaleo currently employs a credentialed (MLIS,
University of Kentucky, 2000) Learning Resources Coordinator (Librarian) who also has an earned
Ph.D. in Religion from Syracuse University. The Learning Resources Coordinator is responsible for
creating content and providing supervision for Kaleo’s online orientation course that is required of
all students. Graduate students are also required to take an additional one credit hour course on
advanced research techniques. Both courses introduce students to print and electronic research
sources, including both free and commercial web sites, databases, and other sources of curriculumrelated information. They are designed to help students perform research more efficiently through
the quick employment of appropriate research strategies and rapid identification of the sources
needed to locate documents produced by public and private entities. Additionally, the online
orientation course requires students to obtain a library card from a local library in the student’s
vicinity that offers inter-library loans.

Learning Resources Coordinator
Dr. Jason Larson
B.A., Biblical and Theological Studies, Gordon College,
M.A., Miami University, Ancient History/Mediterranean Studies
Master of Library and Informational Sciences, University of Kentucky
Ph.D., Religion, Syracuse University
Online Course Resources
The Kaleo Institute learning resources are extensive with many available to our students directly
through the Internet. Each course at Kaleo has its own “Course website”. On this website are
course syllabus, course video and outline material, required texts can be ordered through direct
links, and anywhere from 25-200 research and study aid links can be found and accessed. Many of
the links lead the student to outside websites that also contain hundreds of helpful research
oriented links. Students are also provided with a “Recommended Bibliography” two weeks before
the beginning of the online course. Students are required to plan ahead to locate and procure the
necessary resources for the research required by the assignments in the course syllabus. Books can
be ordered online from Kaleo’s own library, found electronically through the Internet, or ordered
from the student’s local library. Students are required to give a report on which resources were
used, how they were obtained, and how they were used in the research process.
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The Kaleo Institute Library
The Kaleo Institute has developed an on-site library at the Casselberry Learning Center that
supports the core of the institution's offerings. The library collection is constantly growing, at the
time of this report the library has approximately 3,000 volumes, the majority of them indexed and
searchable through the college’s website. Although much of the holdings are accessed from online
student requests through our website, students and faculty can visit the campus during on campus
portions of hybrid classes and check out materials as well.
Online Library
The Kaleo Institute has developed an extensive online library readily available to students. This
library has links to over 2,000,000 volumes. It is one of the most extensive online resources
available and is continually being revised and grows on a daily basis. Among the millions of full text
online books, there is also an index to over 200 curriculum related periodicals. Students and faculty
are given formal instruction (see above) on how to perform research using both the on-site Kaleo
Library and Kaleo’s online resources.

Online Services
Information Technology Services
Every student, faculty and staff has a Kaleo Online ID. The Kaleo Online ID is your personal
identification for using many of Kaleo’s technology services. This account stays active while you are
enrolled at Kaleo.
Computer/Technical Support
Toll Free Technical Support
1.888.271-4081 x3
The Kaleo Institute has also provided a comprehensive section of our website to provide students
with assistance in computer related tasks in the attendance of the College. For more information go
to: http://www.kaleoinstitute.org/help
Online Campus Acceptable Use Policies
Kaleo Online exists to promote and support the exchange of communication and information for
research, instructional, administrative, and public service purposes of The Kaleo Institute and its
faculty, staff and students. Kaleo Online is maintained to provide connections between college
resources and individuals as well as access to online course materials and library recourses. Use of
Kaleo Online, which is consistent with the College’s purpose and mission, is acceptable.
KaleoOnline.org traffic is monitored for unacceptable use.
Examples of unacceptable Kaleo Online Campus use include (but are not limited to):
•
•

	
  

Use of Kaleo Online or other networks for any purposes, which violate applicable federal or
state laws.
Use of Kaleo Online so as to interfere with or disrupt other students, college faculty or staff.
Such interference or disruption includes, but is not limited to, harassment of others; posting
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•
•

or mailing obscene materials; propagation of computer viruses; distribution of unsolicited
advertising.
Use of Kaleo Online to make unauthorized entry to other computational, information, or
communication devices and resources.
Use of KaleoOnline.org in a malicious, threatening, or obscene manner. Use should be
consistent with guiding ethical statements and accepted College standards.

Examples of unacceptable e-mail use include (but are not limited to):
•

•
•

Sending unsolicited email messages, for the purpose of advertising or other non-College
business or academic functions to individuals who did not specifically request such material
(spam, junk-mail), whether inside or outside of The Kaleo Institute.
Any form of harassment via email, telephone or paging, whether through language,
frequency, or size of messages.
Unauthorized use, or forging, of email header information.

STANDARD OF CONDUCT
Because of the biblical demands of discipleship, it is expected that all students attending The Kaleo
Institute will maintain the highest standards of conviction and conduct. Although these standards
may not affect one’s spiritual standing, they do strengthen the life and testimony of both the college
and the individual. Therefore, The Kaleo Institute expects the students to adhere to the same rules
as the faculty and staff. Questionable practices, such as the use of illegal drugs or conduct
unbecoming a Christian, are not considered acceptable: First Thessalonians 5:22 “abstain from all
appearance of evil”.
Church Attendance/Participation
The Kaleo Institute exists to serve the local church. With this in mind, students, faculty and staff are
expected to attend and participate in leadership roles within a local church regularly. The Kaleo
Institute also believes leaders should be held to a higher standard. Kaleo students are called to and
are expected to set for themselves higher standards of conduct, which positions them and trains
them to develop character above reproach.
Lifestyle
In an effort to promote learning and spiritual growth, The Kaleo Institute expects all community
members to honor traditional Scriptural guidelines regarding certain social and cultural customs.
Entertainment
The Kaleo Institute simply encourages students to avoid any type of entertainment that would
compromise their relationship with God. This includes choices in film, music, Internet, and social
activities.
Dress Code
At any office or Learning Center activity clothing should be clean, neat, modest and appropriate.

Dating
Dating relationships between faculty/staff and students, or between supervisors and subordinate or
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student workers, while not forbidden are generally discouraged.
Sexual Harassment
The Kaleo Institute views any form of sexual harassment, verbal or physical, as inconsistent with
biblical teaching and the standards of the College. Sexual harassment includes any repeated and
uninvited sexual advances, requests for sexual favors, and other verbal or physical conduct of a
sexual nature that interferes with an individual's work or academic environment. Harassment of
employees or students is considered illegal sex discrimination and is in violation of Title IX of the
1972 Education Act for Students. Students in violation are subject to disciplinary action, including a
judiciary hearing.
Complaints should be reported to the Chaplain.
The student must submit a signed, written complaint regarding the alleged misconduct to the
Chaplain. A description of all the actions, which have occurred, with specific details as to time and
place, should be included in this complaint. A list of witnesses, if any, should also be included. No
disciplinary actions will be taken against the alleged offender unless the person bringing the
complaint consents to be identified to the alleged offender. Care and concern for the victim and
fairness to the alleged offender will guide the procedure. In all cases, confidentiality will be
maintained to the extent possible except as required by applicable law.
Harassment
The Kaleo Institute views any form of harassment as inconsistent with biblical teaching. Harassment
is defined as verbal, physical, written or mental abuse, threats, or stalking. It may include a
persistent pattern of behavior directed at another individual that distresses, frightens or is in some
way inappropriate or threatening. This type of conduct is contrary to the values of our community
and will be subject to disciplinary action.
Initiations & Hazing
The Kaleo Institute strictly prohibits initiations and hazing. Hazing is defined as any activity by which
a person intentionally or recklessly endangers the physical or mental health or safety of an
individual for the purpose of initiation, admission, affiliation, or continued membership of any
organization. Initiation is defined as any activity or ritual, used as a means to gain membership into,
affiliation with, or show allegiance to a group or organization.
Hazing will result in one or more of the following: probation, suspension, dismissal, compensation
for damages, and reporting of violators to appropriate local and/or state authorities.
Drugs & Alcohol
The Kaleo Institute learning centers are drug and alcohol free environments. Violations will result in
School disciplinary action as well as necessary legal action. Information related to the possession,
use, sale, distribution or manufacture of alcohol or drugs, on or off campus, must be reported to the
administration. Those-seeking help for problems associated with illegal drug and alcohol use may
contact the Dean of Students Office or any local community agency, hospital or private treatment
facility. In 1989, the United States Congress passed the Drug Free Schools and Campuses Act. This
Act requires The Kaleo Institute to provide enrolled students with various pieces of information
regarding the unlawful use of drugs or alcohol on College property or at any College-sponsored
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event. The information describes legal sanctions, health risks, available assistance and treatment
avenues, as well as College-imposed disciplinary standards. Questions about this policy should be
directed to the school chaplain.
Firearms & Weapons
To provide the safest possible environment for members of The Kaleo Institute community, no
weapon of any kind is permitted at any learning center.
Crime Reporting
In accordance with the Higher Education Act (amended 7/92) the College publishes an annual report
(available through the Dean of Students Office) of security policies, procedures and crime statistics.
Victims of crime must report all incidents to the administration. Crime reports must be as complete
as possible. Serious crimes must also be reported to local Police Departments
Mental Health
On rare occasions, a student may find it necessary to leave the College either voluntarily or
involuntarily due to severe emotional or psychological difficulties. If documented
behavior(s)/attitude(s) indicate that the student:
1) Is in danger of physically harming him/herself or others, 2) is causing significant damage of
property, or 3) is impeding the lawful activity of others, or 4) is experiencing significant impairment,
the student may decide to or be asked to withdraw from the College.
Such behavior is subject to review and evaluation by a mental health professional. Students who
withdraw for the above reasons are readmitted to the College when the issue(s) that led to the
withdrawal has/have successfully has been addressed and a support plan, agreed upon by the
Student Development Office, is in place for the student. The Kaleo Institute also reserves the right to
require an individual to seek medical or psychological examination and treatment, including
instances in which the student would be responsible for payment, in order to maintain student
status.

Discipline
Overview
The Kaleo Institute students are responsible to conduct themselves according to the standards
outlined in the Student Handbook. A student's signature on the application not only affirms his/her
commitment to adhere to The Kaleo Institute's expectations, but it is also an agreement to be held
accountable.
The Kaleo Institute is committed to nurturing personal growth by holding students accountable
when they choose to disregard specific College regulations or disciplinary requirements.
The goal of discipline is growth and restoration. Therefore, in the spirit of restoration, when students
come forward and confess sin, the disciplinary action is tempered with Kaleo. The expectation in
such cases is that the student enters into a plan designed to help him/her be victorious over the
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issue with which s/he is struggling.
Confrontation & Accountability
•

Students, faculty and staff are to privately confront one another regarding known violations of
clear biblical standards and College community standards (Mt.18:15-17).

•

The purpose of confrontation is to affirm the need for repentance and to promote the need for
accountability.

•

Believers are accountable to those in authority over them (Rom.13:1; Heb.13:17).

•

Those in authority should be told of standards violations (ideally by the repentant violator) for
the purpose of accountability.

•

Violators are expected to submit to appropriate consequences.

Philosophy
Discipline provides growth and restoration and encourages biblical living:
Matthew 18:15-17 "If your fellow believer sins against you, go and tell him in private what he did
wrong. If he listens to you, you have helped that person to be your brother or sister again. But if he
refuses to listen, go to him again and take one or two other people with you. Two or three witnesses
may prove every case. If he refuses to listen to them, tell the church. If he refuses to listen to the
church, then treat him like a person who does not believe in God or like a tax collector."
College Probation
College Probation is a way of holding the student accountable by imposing consequences for
unacceptable behavior related to community standards. College Probation has three primary
functions in the disciplinary process. 1) It is punitive. It prescribes consequences for what the
College considers unacceptable attitudes and/or actions. 2) It is restorative. It prescribes conditions,
normally in terms of accountability, conducive to life change. 3) It is a warning. Failure to modify
attitudes, change behavior or fulfill conditions of College Probation results in suspension or
dismissal from the College.
Probationary Requirements:
•

Must meet weekly with a faculty/staff member of one's choice for accountability.

•

May be assigned other disciplinary tasks.

Removal From College Probation:
•

Eight consecutive weeks without an Incident Report and fulfillment of all requirements relating
to the conditions of probation removes a student from College Probation.

•

If during these eight weeks a student commits a second violation a hearing will be scheduled by
the Dean of Students and possible suspension for the remainder of the semester.
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COLLEGE PROBATION CARRIES OVER FROM SEMESTER TO SEMESTER AND FROM ONE ACADEMIC YEAR
TO THE NEXT.
Major Violations Include: (Result in College Probation and are subject to a Judiciary Committee
Hearing)
•

Sexual activities, such as premarital sex, extra-marital, homosexual and other sexual acts
outside the context of marriage.

•

Use of illegal drugs or alcohol

•

Abuse of prescription drugs

•

Sexual harassment

•

Breach of security (e.g., unauthorized entrance into the administrative offices, learning center
facilities or computers)

•

Threat to safety (e.g., intentionally harassing or threatening another person)

•

Violation of local, state or federal law - (In addition to the minimum College Probation and
possible Judiciary Committee action, local, state or federal authorities are also notified when
applicable)

•

Any behavior deemed excessive, dangerous or dishonest

Discipline
SUSPENSION & DISMISSAL
Suspension
The student must leave the learning center or online campus immediately for a period of time
established by the administration of The Kaleo Institute.
Dismissal
The student must leave the College campus immediately and may not reapply for readmission until
s/he has sat out for at least a six-month period. Readmission may be granted if the student pursues
a life change plan developed in consultation with the administration of The Kaleo Institute and
demonstrates that the issue that led to the dismissal has been satisfactorily addressed.
•

The College reserves the right to suspend or dismiss any student whose presence puts the
security and/or safety of the campus at risk or whose attitude or behavior is not in harmony
with College standards.

•

Students failing to comply fully with the disciplinary guidelines of College probation are subject
to a hearing scheduled by the Dean of Students and possible suspension from the College
for a minimum of six months.

•

Students failing to comply fully with the disciplinary guidelines set forth by the Dean of
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Students/Administration will be suspended from Kaleo for a minimum of six months.
•

Suspended students will receive written notification within 24 hours of verbal notification of
suspension.

When students are dismissed or suspended for disciplinary reasons, there will be no refund of
tuition for the semester.
Appeals
A student may submit a written appeal to the Academic Vice President within seven days of receiving
notification of disciplinary action. The Academic Vice President, the Dean of Students and the
President of Kaleo will review and respond to all appeals.
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